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cepBHca.

1. HEJIX OCBOEHUSA JUCHUIIJINHBI

[lenbto ocBOeHHS y4eOHOW AMCIUIUIMHBI «JlOKYMEHTAIMOHHOE O0ECIICYCHHUE YIPABICHHS
Ha MPEANPHUATUAX TYpU3May» SBIAIOTCA (POPMUPOBAHHE Y CTYACHTOB CUCTEMBI 3HAHUIN M YMEHHUI
paboThl C JOKyMEHTaMH, HEOOXOMUMBIX i 3(G(EKTUBHOTO YNPaBICHUS MPEANPUITHEM

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII
Hucnunmuna b.1.627 «/lokyMeHTanimoHHOE Oo0ecriedeHue yrpaBieHUs Ha MPEIIPUSTUIX
TypHU3Ma» BXOAMT B 00s3aTeNbHYI0 YacTh biiok 1 Jucuurumn (Moayneit)
[lepeueHr mnpeauIECTBYIOMIMX W HOCHEIYIOIIMX Y4YeOHBIX AUCLMIUIMH, I KOTOPBIX
HEO0OXOIMMBbI 3HAHUSI, YMEHUSI U HABBIKH, HOPMUPYEMbIE JAaHHOH y4eOHOM AMCIUTUTHHOMN:

[IpeamiecTByromnye TUCUUILIAHBI (KYpCHI,
MOJyJIU, IPAKTHKH)

[Mocnenyromue TUCIUILTHHBI (KYPCHI,
MOJyJIH, IPAKTHKH)

Puck-MeHeKMEHT U aHTUKPU3HUCHOE
yIlpaBiieHUE B cdepe Typu3ma

Opranuzanys 1 IUIaHUPOBAHUE AESITEIBHOCTH
IPEANPUATHN TypU3Ma

3. INTAHUPYEMBIE PE3YJIbTATBI ObYYEHUA 110 JUCHUIIJIMHE

Kon n nammeHoBaHue
KOMIIETEHIINU

Kon n maaukaTop (MHAMKATOPHI)
JIOCTUKCHUS KOMIICTCHITUU

Pe3ynbratel 00ydeHus

OIIK-2. Criocobex
OCYILECTBIISITH OCHOBHBIC
(GyHKIMN yIpaBIeHUS
TYpPUCTCKOH
JeATeITbHOCTHIO

OIIK-2.1. OmpenenseT 1eu U 3a1a91
NESATSILHOCTH TYPUCTCKOTO
MPEIPUITHS

3HATh LEIN U 3a0a9H
JEATEIBLHOCTU TYPUCTCKOTO
TIPS ATPUATHS

YMETh OIPEAeATh LeJU U
3aJ1a4uM JAesITETbHOCTH
TYPUCTCKOTO MPEANPHUITHS

BJIaJETh HaBBIKAMU
OTIpEIICIICHIS TSI 1 3a7a9
JEATEIBHOCTU TYPUCTCKOTO
MPETPUSITUS

OIIK-2.2. Ucmonb3yeT OCHOBHBIC
METOJIBI ¥ IPUEMBI ITAHUPOBAHUS,
OpraHH3aIliY, MOTUBAIIUH, KOOPAHHAIIUU
W KOHTPOJIS ISATEILHOCTH OpraHu3anui
cdepsl Typu3Ma U UX MopasielieHAN

3HATh OCHOBHBIE METO/IbI U
HPHEMBI [UIAHUPOBAHUS,
OpraHu3aliy, MOTHBAIHH,
KOOP/AMHAIIMU U KOHTPOJIS
JESATENEHOCTH OpraHu3alHil
cdepsl Typu3Ma u uxX
nojApasaeaeHui

YMETh UCIIOJIb30BaTh OCHOBHBIC
METOBI U TIPHEMBI
TUTAHUPOBAHUS, OPTaHU3AIUH,
MOTHUBAIIAHN, KOOPIUHAITIH H
KOHTPOJIS ACSATSIIBHOCTH
OpraHu3anuil cepsl Typu3Ma u
WX TOJpa3JeIeHU

BJIaICTh HAaBBIKaMU
HCIIOJIb30BaHNA OCHOBHBIX
MCTOJOB U IPUCMOB




[JIAHUPOBAHUS, OpPTaHU3ALINH,
MOTHBAIINH, KOOPIWHAIINA U
KOHTPOJIS AESTEIbHOCTH
OpraHu3anuii cepbl Typu3Ma u
UX TIOApa3IeIeHUN

4. OFBEM JUCHUILIMHBI U BUJIbI YYUEFHON PABOTHI

OOmuii 00beM AUCHMIIIMHBI COCTaBISAET 3 3adueTHhle eauHMIBI, 108 akameMHUUecKux
JacoB.

Ounas ¢popma 0OyueHus

Bun yaeOHO# paboTh Bcero TpumecTpsl
4acoB
00 0100
4
KonTakTHasi padora (Bcero) 36 36
B TOM YHCJIE:
1) 3ansatus nexuonnoro tuma (JIK) 12 12
U3 HUX
— JIEKLIUH 12 12
2) 3anstusa ceMunapckoro tumna (I13) 24 24
U3 HUX
— cemuHapsl (C) 24 24

— npaktuueckue 3auatus (I1P)
— mabopartopHsie paboTsl (JIP)
3) rpymnIoBbie KOHCYJIBTAIUN
4) naauBUAyanbHas paboTa

5) NpoMeKyTOUHAsI ATTECTALIMS
CamocrosiTesbHas padora (Bcero) (CP) 72 72

B TOM YHUCIIE:
Kypcogoit npoexT (pabora)
PacuetHo-rpaduueckne paboTsl
KontponbHas pabora

Pedepar 20 20
CamonoaroroBka (caMOCTOSITEIbHOE U3YUEHUE PA3JIETIOB, 52 52
npopaboTKa ¥ MOBTOPEHHUE JICKIIMOHHOTO MaTepuasia u
MarepHaia yaeOHHUKOB U Y4eOHBIX ITOCOOHIA, TOArOTOBKA
K JTa0OPaTOPHBIM U TIPAKTHYECKUM 3aHITHSM,
KOJUIOKBUYMaMH T.1.)

ITonroroBka K arrecTanyuu

OOmuit 006eM, gac 108 108
dopma NPOMEKYTOUHON aTTECTALUN 3a4eTr 3a4er

3aounas popma 00ydeHUs

Bun yueGHOM paboThI Bcero TpumecTpbl
9acoB
300 300
5




KonTakTHasi padora (Bcero)

12 12

B TOM YHCJIC:

1) 3ansTHs nekuuoHHoro tuna (JIK) 4 4

U3 HUX

— JICKIIUHU

2) 3anstusa ceMmuHapckoro tuma (I13) 8 8

U3 HUX

— cemuHapsl (C)

— npaktuyeckue 3ausatus (I1P)

— naboparopusbie padotsl (JIP)

3) rpynnoBbie KOHCYJIbTALUN

4) naouBUAyanbHas paboTa

5) mpomeXyTouHas aTTecTanus

0,3 0,3

CamocrositeabHas padora (Bcero) (CP) 91,7 91,7

B TOM YHCJIC:

Kypcogoii mpoekt (pabora)

PacuerHo-rpaduyeckme paboTh

KontposbHas padota

Pedepar

20 20

CamomnoaroroBka (caMOCTOSITEIbHOE U3YUEHHUE PaA3JIETIOB, 68 68
popaboTKa ¥ MOBTOPEHHUE JICKIIMOHHOTO MaTepuasa u
MarepHaia yaeOHHUKOB U Y4eOHBIX ITOCOOHIA, TOArOTOBKA
K JTa0OPaTOPHBIM U TIPAKTHYECKUM 3aHITHSM,

KOJUIOKBUYMaMH T.1.)

IloaroroBka x arrecTanuu

3,7 3,7

OOmii 006eM, Yac

108 108

DopmMa NPOMEKYTOUHON aTTECTALUH 3a4eT 3a4er

5. COAEP) KAHUE U CTPYKTYPA JUCHUITJIMHBI
5.1. Coaep:xaHue TUCHHUILINHBI

Noe paznena
(TeMbr)

HaunmenoBanue pazzaena (TeMbl)

Coneprkanue pasjena (TeMbl)

1

JlokyMEeHTallMOHHOE
o0ecrieyeHne yrpaBlieHUs KaK
OTpACIIb IEATEIBHOCTH

ITousTHe JIOKYMEHTAI[MOHHOTO obecneyeHus
yrpaBieHus. OpraHu3alioHHOE TOCTPOSHUE CITYKOBI
JIETIONPOU3BOJICTBA. 3amauu U GyHKIHH cay)oe1 JIOY.
Pernamenrtamus  cnyx6s1  JIOY. 3akoHoparenbHOe
peryaupoBaHue ACIONPOU3BOJICTRA.

JloxkymenTupoBanue
YIIPaBIECHYECKOU JCATEIbHOCTH

[TonsTre 1 3HaYEHHE TOKYMEHTA B YIIPABICHUYECKOU
nesarenbHOCTH. COoCTaB ympaBiIE€HYECKUX JTOKYMEHTOB.
OO61merocynapcTBeHHbIC HOPMAaTHUBHBIC u
METOIUYECKHEe JOKYMEHThl. TpeOoBaHHS K TEKCTY
JOKYMEHTa. DIJIEMEHTBl TeKCTa JoKyMeHTa. dDopmaTsl
Oymarn u moms. PekBusut moxymenTta. Dopmyisp-
obpazen. brnank mokymenta. Ilopsimok angpecoBaHusl.
CormacoBanve,  NOANMCAHUE U YTBEPKICHUSA
JqokymeHTa. OTMETKa Ha JOKYMEHTE.

Opranu3anus paboThl ¢
JOKYMEHTaMH

[lonsiTHE «IOKYMEHTOOOOPOT», €ro aHalu3 |
OCHOBHBIC ATambl. [lpmem u mnepBuuyHas o0pabOTKa
JOKYMEHTOB. Pacnipenenenue HOCTYIHBIIINX
JOKYMEHTOB M peructpanus JoKyMeHTOB. KoHTpoib
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HCIIOJTHEHHS JIOKYMEHTOB. NudopmanmonHo-
crpaBoYHasi paboTa U OTIpaBKa TOKyMeHTOB. [loHsTHE
HOMEHKJIATypbl JIeJI, €€ Ha3HauYeHHEe U TMOPSI0K
coctaBiieHus. DopmupoBaHue U OQOPMIICHHE JIEl.
XpaHeHue Jed.

4 TpeGoBaHwMsI 10 TOJTOTOBKE PacniopsinutenbHbie JOKYMEHTBHI (ITOCTaHOBJICHHUS,
pactopsSAUTENbHBIX 1 pelIeHUs, pacTiopsKEeHUs, IPUKa3bl). AKT, TOPSAOK €ro
UH(POPMALIMOHHO-CITPABOYHBIX opopmnenus. CmyxeOHble 3amucku. [IpoTokod.
JIOKYMEHTOB CnpaBka.

5 JIOKyMEHTBI, YeraB M JIOKAJIBHBIE  HOPMATUBHBIE  aKTHI.
periIaMeHTUPYIOIIUE [Tonoxxenue. UHCTpyKIIUU.

JIeATEIbHOCTh OPraHU3alun

6 JloxyMeHTanus o JIUYHOMY Knaccudukanusi JOKyMEHTOB 110 JIAYHOMY COCTaBY,

COCTaBy UX Y4eT U XpaHeHue. JJokyMeHTHpoBaHUE IpHeMa Ha
pabory. TpynoBoii moroBop. [Ipuka3bl mo JAUYHOMY
COCTaBy M TPYyHOBas KHWXKKA. JloKymMeHTalmoHHOE
obecrieueHne TMepeBojia, TOOMIPEHUH ¥ B3BICKAHHIA.
Odopmiienne OTITYCKOB. JlokyMeHTUpOBaHUE
KOMaHJIUPOBaHUsA  paboTHUKAa W 0GOpMIICHHE
yBoJIbHEHUS. JIMUHAsI KapTOUYKa U JUYHOE JIEJO.

7 JloxyMeHTanus mo 10roBOpHO- [Topsimok cocraBnenus koHTpakTa. [IpaBuna u hopmsl
MPaBOBBIM OTHOUIECHUSM KOMMEPYECKON MEPENUCKU C JEIOBBIMU MMAPTHEPAMHU.
SKOHOMMYECKOH 1eATeIbHOCTH CrnyxxebHble TChbMa: Ki1accuduKaius, CTpykTypa,

cTaHaapTHBIC (pa3bl U BeIpakKeHus. TenerpamMmma,
tenedoHorpamma, hakc.
5.2. CTpyKTypa QM CHUAIINHbBI
Ounast popma 00ydeHus
No HaunmenoBanue pazzaena (TeMbl) KonnuecTBo yacos
pasnena Bceero JIK C nmp | Jip| ... | CP
(TembI)
1 JlokymMeHTaImoHHOE 00eCTIeYeHNE 16 2 10
YIPABJICHUS KaK OTPaCb AESITeIbHOCTU
2 JlokyMeHTUpOBaHHE YIIPABICHYECKOU 16 2 4 10
JESATEIbHOCTH
3 Opranu3anus padoThl C JTOKYMEHTaMH 16 2 4 12
4 TpeboBaHMsI 110 MOATOTOBKE 16 2 4 10
pacnopsSAUTENbHBIX U HHPOPMAIIHOHHO-
CIIPaBOYHBIX JIOKYMEHTOB
5 JIOKyMEHTBI, perjiaMeHTUPYIOIINE 16 2 4 10
JIeSATEIbHOCTh OPraHU3alun
6 JloxyMeHTanus mo JIMYHOMY COCTaBY 14 2 4 10
7 JlokymeHTanus 1o J0roBOPHO-IPABOBBIM 14 2 2 10
OTHOUIICHUSIM SKOHOMHYECKOI
JESATEIbHOCTH
O01wmii 00bemM 108 12 24 72
3aounas (hopma oOydeHHS
Ne HaumenoBanue pazzena (TeMbl) KonuuecTBo yacos
paznena Bcero JIK C np | JP | ... | CP
(Tembl)
1 JlokymMeHTaImoHHOE 00eCTIeYeHIE 14 10
YIPABJICHUS KaK OTPaCb AESITEIbHOCTU




2 JIoKkyMEeHTUpOBaHHE YIIPABICHYECKOU 14 2 12
JESTEIIbHOCTH
3 Opranu3anus paboThl C JTOKYMEHTAMH 16 2 2 14
4 TpeGoBaHwMsI 10 TTOJTOTOBKE 16 2 2 14
pacnopsAUTENbHBIX U HHPOPMAIIHOHHO-
CIIPaBOYHBIX JIOKYMEHTOB
5 JIOKyMEHTBI, perjiaMeHTUPYIOIINE 16 2 14
JIeATEIbHOCTh OPraHU3alun
6 JlokyMeHTanus o JIMYHOMY COCTaBY 14 14
7 JlokymeHTanus 1o J0roBOpHO-IPABOBBIM 14 14
OTHOILIEHUSIM 3KOHOMHYECKOU
JESITEIIbHOCTH
8 ATtTtecranus 4
OO0umii 00bem 108 4 8 92
5.3. 3aHATUA CEMHUHAPCKOT0 THIIA
U1 OYHOM (POPMBI O0YUEHUs
Ne i/t Ne Bun Haumenosanue KonnuectBo
paszena | 3aHATHS 4acoB
(TembI)
1 1 [P JlokyMeHTaImoOHHOE O0ecTIeueHUE YIIPABICHUS KaK 2
OTpacib AESATEIbHOCTH
2 2 I1P JIOKyMEHTHPOBAaHHUE YIIPABICHYECKON ACSITEIBHOCTH 4
3 3 [P Oprann3anus padoThl C JTOKYMEHTAMH 4
4 4 [P TpebGoBaHMsI IO MOATOTOBKE PACTIOPSIUTEIBHBIX U 4
UH(OPMALMOHHO-CITPABOYHBIX JIOKYMEHTOB
5 5 [P JIOKyMEHTBI, perIaMEeHTUPYIOIIUE AEATEIbHOCTh 4
OpraHu3aIu
6 6 [P JloxyMeHTanus o JIMYHOMY COCTaBY 4
7 7 I1P JloxymeHnTanus 1o J0roBOpHO-IPABOBBIM OTHOILICHUAM 2
SKOHOMHYECKOW NEATEIbHOCTH
JUTS1 3209HON (DOpPMBI 00yUeHUS
Ne /i Ne Bun HaumenoBanue KonuuectBo
pazznena | 3aHATHUSA 4acoB
(TeMbr)
1 2 ITP JIokyMEeHTHpOBaHUE YIIPABJICHUYECKON EATEIIbHOCTH 2
2 3 ITP Oprann3anus padoThl C JTOKYMEHTAMH 2
3 4 I1P TpeboBaHMsI 110 MOATOTOBKE PACIIOPIIUTENbHBIX U 2
MH(OPMaLOHHO-CIIPABOYHBIX TOKYMEHTOB
4 5 I1P JIOKyMEHTBI, pErIIaMEHTUPYIOLIUE ACATENbHOCTD 2
OpraHu3aIu

5.4. KypcoBoii npoekT (KypcoBasi padora, pacueTHo-rpaduueckas padora, pedepar,
KOHTPOJIbHAsA padoTa)
IIpumepHasi TeMaTuka pedepaToB:

HopmaTtuBHO — ipaBoOBEIE aKThI B cepe TYpUCTCKOTO OM3HECA.
HopMaTuBHO — ipaBOBbIe aKThl B TOCTUHUYHON UHTyCTPHUH.
HopmaTtuBHO — IpaBOBBIE aKThI B PECTOPAHHOM OM3HECE.

4. JlokymeHTanus mo oOECHEYEeHHUI0 U TMOATBEPKICHUIO KadecTBa YCIYr TYpPUCTCKOTO
HpEaIPUATHSL.
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5. JlokymeHTanus mo oOECIeUeHUI0 U TOATBEPKIACHUIO KauecTBa YCIYT TOCTHHHYHOTO
PEIPUSITHSL.

6. JlokymeHTanus mo oOECIEUEHUI0 U MOATBEPIKICHUIO KAuecTBA YCIYT MPEINPHSITHS
MUTaHUS.

7. Pa3paboTka TOMKHOCTHOM HHCTPYKIIMU MEHEKepa TYPUCTCKOTO MPEATIPHUATHS.

8. PaspaboTka JOMKHOCTHOW MHCTPYKIIMHA MEHEKEPA TOCTHHUIHOTO MPEITPHUSITHS.

9. Pa3paboTka JOKHOCTHON MHCTPYKIIMU MEHEKepa MPeANPUITHS TUTAHUS.

10. Pa3paboTka moroBopa 00 opraHU3aIMH IEPEBO30K TYPUCTOB.

11. CronbmoBoe (mpuKa3HOE) ETOMPOU3BOJICTBO.

12. Konnexckoe aenonpou3BOICTBO.

13. HcnonHuTenbHOE AEIO0MPOU3BOCTBO.

14. Pocculickue TEXHOJIOTUH IEJIONMPOU3BOACTBA B XX BEKE.

15. Ocobennoctu opopmIleHHUs ASTOBBIX MICEM B aHTJIOS3BIYHBIX CTPAHAX.

16. Cnemuduka 1em10BOM KOPPECTOHACHITNN Ha (GPAHITY3CKOM SI3BIKE.

17. Ocobernoctu opopmIIeHUSI TUCEM HAa HEMEITKOM SI3bIKE.

18. CymurHocTh M1 0COOEHHOCTH KOH(PHUICHITNATBLHOTO JSTONPON3BOICTRA.

19. Ompenenenue cocraBa KOH(PUIECHINATBHBIX JOKYMEHTOB.

5.5. CamocTosiTesqbHasi paboTa

Ne pazpena Bun camocrositenbHO#M paboThl KonnuectBo uacos
(Tembl)
OYHasl 3a04Has
1 IloaroroBka K NpakTHYeCKOMY (CEMUHAPCKOMY) 3aHATHUIO 10 10
2 [ToaroroBka K MpakTUIECKOMY (CEMHHAPCKOMY) 3aHITHIO 10 12
3 PaboTa ¢ HayYHBIMH UCTOYHUKAMU 12 14
4 [ToaroroBka K MpakKTUIECKOMY (CEMHHAPCKOMY) 3aHITHIO 10 14
5 CobecennoBanue Mo pe3ybTaTaM aHaJIM3a HAyYHbIX 10 14
HCTOYHHUKOB
6 [ToaroroBka K MPakKTUIECKOMY (CEMHHAPCKOMY) 3aHITHIO 10 14
7 CobecennoBanue Mo pe3ynbTaTaM aHaJIM3a HAyYHbIX 10 14
HCTOYHHUKOB

6. ObPA30OBATEJIbBHBIE TEXHOJIOI'HHA

[Ipn ocymecTBieHHH 00pa30BaTENBHOTO MpPOIECCa IO TUCHUIUIMHE HCIHONb3YIOTCS
clieAyIonye HHPOPMaLMOHHbIE TEXHOJIOTUH:

— cOop, cucTemMaTH3alKs ¥ Bbl1ada yueOHOM M HaydYHON HH(POpPMAIIHH;

— 00paboTKa TeKCTOBOH, rpauuecKoil 1 SMIUPHUUECKON HH(POPMALINH;

— MOJITOTOBKA, KOHCTPYHPOBAHHE U MTPE3CHTALUS HTOTOB YIeOHOM AEATEITbHOCTH;

— CaMOCTOSITENIbHBIA TOHMCK JIOTIOJIHUTENBHOTO Y4eOHOTO M HAy4yHOrO MaTepHuala, C
UCTIONIb30BAaHUEM  IIOWCKOBBIX CHCTEM M CalWTOB ceTh LVHTEpHET, 3IeKTPOHHBIX
OMOIMOTEYHBIXPECYPCOB U 0a3 TaHHBIX;

— HMCIIOJIb30BAHHE AIEKTPOHHON MOYTHI, COLUAIBHBIX CETEH /sl paCChUIKH, MEPEIUCKN U
00CYX/IeHUS] BOSHUKIIUX y4EOHBIX MP00IeM, KOHCYIbTALUH.

HNHTepakTUBHbIE H AKTHUBHBbIE 00pa30BaTe/bHbIE TEXHOJIOTHH
Ounas hopma oOydeHHst

Ne Bun 3ansarus (J1, Hcnons3yeMble HHTEPAKTUBHBIC U AKTUBHBIC Konnuectso
TEMBbI 113, C, JIP) o0pazoBaTebHbIC TEXHOJIOTUH 4acoB

4 I1P IIpesenranuu 4

6 I1P [TpezenTannmn 2




3aounas popma 0OydeHHs

No Bun zanstus (J1, Hcnonb3yeMble MHTEPAKTUBHBIE U AKTUBHbBIC KonnuectBo
TEMBbI 113, C, JIP) o0pa3oBaTeNbHbIC TEXHOJIOTUU 4acoB
4 I1P [TpezenTannmn 2

7. @OHJ OHEHOYHBIX CPEJCTB (OLEHOYHBIE MATEPUAJIBI) 1JI5A
TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTH, IPOMEXKXYTOYHOU ATTECTALIUN

2. MeToanvecKkue MaTepHaJibl, ONpeaesiioue npoue ypbl OeHUBAHUSA

2.1. MeToanyecKkue MaTepuaJbl, onpeaesiomue Npoueaypbl OeHUBAHUS B
PaMKax TeKyLIero KOHTPOJIs ycreBaeMoCTH

[Ipouenypa onieHMBaHUS IPOUCXOIUT C UCIIOJIB30BAHUEM METOJIa TECTUPOBAHUS, OLIEHKU
MPaKTUYECKUX 3aJaHHM, YPOBHS MOATOTOBKU CTYJEHTA MPU OTBETE HA BOIPOCHI MPU YCTHOM
ompoce.

MeTtoauyeckoe onucaHne NOATOTOBKH M NMPOBeICHUsI TECTHPOBAHUS

He menee, ueM 3a Henento 40 TECTUPOBAHUS, IPENIOAABATENb ONpeessieT 00yqaomuMes
UCXOJHBIE TaHHBIE JUIsSl TOATOTOBKH K TECTUPOBAHUIO: pa3lebl (TEMBI, BOIPOCHI), 10 KOTOPBIM
OyayT 3a7aHus B TeCTOBOU (hopme, IUTEepaTypy U UCTOUHUKH (C TOUHBIM YKa3aHHEM pa3felioB,
TEM, cTaTei) ISl MOATOTOBKH.

TecTbl BBIMOMHSIOTCS BO BpEMS ayJUTOPHBIX 3aHATUH (MIPAKTUYECKUX).

KoanuecTBo BOIIPOCOB B TECTOBOM 33JaHUM OIPENEINISAETCS IPENoaAaBaTeeM.

Ha BrimonaeHne tectoB orBoauTces 0,5-1 akameMudecKnii Jac.

WNuauBuayanbHOE TECTOBOE 3aaHUE BhIAeTCa oOydaroniemMmycsi Ha OyMa)kHOM HOCHTEIIE.
Takke TecTUpOBaHME MOXKET MPOBOAUTHCSA C HCIIOIB30BAHHEM KOMIBIOTEPHBIX CpPEIACTB U
IpOTrpaMM B CIIELUAIBHO 000PYIOBAHHBIX TOMEIIEHUSX.

[Ipyu mpox0KaEeHUHN TECTUPOBAHUS MOJIH30BATHCS KOHCIIEKTAMHU JICKIMI, yUeOHUKaMU HE
pa3pelieHo.

[Ipumepsl TECTOBBIX 3aJaHWid, a TAKXKE KPUTEPUU U IIKAJIa OLUECHKUA MPUBEACHBI B I1.3.
DoHJ1a OLIEHOYHBIX CPEJICTB.

Meroanyeckoe onucaHue NOArOTOBKH U MPOBEJIeHUs YCTHOIO ONpoca

VYcrHBIE ONpOCHl  TPOBOJSATCA IMPENOJaBaTeieM BO BpeMs ayAUTOPHBIX 3aHITHI
(JIEKITMOHHBIX WM MPAKTHYECKUX ).

OcHOBHBIE BOIPOCHI ISl YCTHOTO OINpOCAa JOBOIATCA [JO CBENEHUS CTYAEHTOB Ha
MpEABIIYIIEM 3aHATUN.

KonunuecTBo BonpocoB onpezensercs IpernoaaBaTeiemM.

Bpewms npoBenenus onpoca ot 10 MmuHyT 10 1 akageMuueckoro yaca.

YcTHBIE ONpOCHl HEOOXOIUMO CTPOMTH TaK, YTOOBI BOBJIEYb B TEMY OOCYKICHHS
MaKCHMajJbHOE KOJIMYECTBO OOy4aloOlUMXCsl B TpyMIe, NPOBOAUTh TapaieId ¢ yxKe
MPOUJICHHBIM y4eOHBIM MaTepuaioM JaHHOW IWCHMILIUHBI U CMEXKHBIMU KypcaMH, HaXOAWUTh
ylayHble MPUMEPbl U3 COBPEMEHHOM AEMCTBUTENBHOCTH, YTO YBeIMYUBaeT 3((PEeKTUBHOCTH
YCBOEHUSI MaTepuaia Ha aCCOLUALIUIX.

[lepeyenb BONPOCOB Il MPOBEACHHUS YCTHBIX ONPOCOB, @ TAK)KE€ KPUTEPUU M IIKaJIA
OLICHKH NpuBeeHbI B 11.3. DOHIa OLIEHOYHBIX CPEACTB.

Meroan4yeckoe onucaHue MOArOTOBKHY U NPOBEICHHUS MPAKTHYECKUX 3a1aHUI

[IpenogaBaTens 3apaHee MOATOTABIMBAECT BECh HH(POPMAIIMOHHBIM KOMIUIEKC, TOTOBUT
Onmanku c 3agaHusiMH. Bpems pemieHus 3agaHus yka3aHo B caMoM Omanke. CTyIneHTBHI
CaMOCTOSITENIbHO U3Y4al0T U MPOpabaThIBalOT TEOPETUYECKHUM U CIIPAaBOYHBIA MaTepHall IO TeMe.
3amaHusi Ha YCMOTPEHME TIperojAaBarelsi MOTYT ObIThb MpPENoKeHbl I PEeUIeHHs Kak
MHAWBHUAYAJIHO, TaK U MOATPYIIE CTYACHTOB (10 3 4EIOBEK).




CopepxaHnue 3aJjaHuil, a TaKkKe KPUTEPUM M LIKala OLEHKU NpuBenecHbl B 1.3. PoHaa
OLIEHOYHBIX CPEJICTB.

2.2. MeToan4yeckne MaTepHuaJIbl, ONpeaessiionue nNpoueaypbl OeHMBAHUS B PAMKaX
NMPOMEKYTOYHOM aTTeCTAlluu

[IpomexxyTodHast aTTecTarus - 3a4eT

[IpomMexyTouHas aTTecTarus MPOBOIUTCS B popMe 3adera.

3adeT BBICTABIISCTCS 110 PE3YJIbTaTaM TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH.

[To ounoii ¢opMe oOyueHUs 3a4eT BBICTABISACTCS TIOCIE TIOCIEIHEro 3aHSATHUs
CEMHUHAPCKOT0 THUTIA B TPUMECTPE.

[Io 3aounoifi ¢opme o0OydeHHs 3adeT BBICTABIACTCS B CIEIHUAIBHO OTBEJICHHOE
pacriucanueM ceccuu Bpems. [lpu 3ToM BO BpemMs 3auyeTa MpenojaBaTelb IPOBEPSIET
BBIITOJTHCHHBIC CTYI[eHTaMI/I 3aJaHus, a TaKXKC 3aaacT JOIIOJHHUTCIIBHBIC U YTO‘-IHSIIOH_II/IG
Bompockl. Ha arrecranuio kaxmoro cryaeHTa orBoautbes 0,3 akagemudeckux vaca (okojo 14

MUHYT).
3. TunoBble KOHTPOJbHBbIE 3aaAHUS

Tunosble 3alaHus 1JISl TEKYHIIEro KOHTPOJIA YCIIEBA€MOCTH

3.1. IlepeyeHb TUNOBBIX MPUMEPHBIX MPAKTHYECKUX 3aTaAHUI

Bapuanr 1

3aganue 1.

B mae 2018 r. 66110 co3gano OO0 «Dwuanka». PykoBoaCTBOM OBUIO MPEANIOKEHO CO3/1aTh
B cTpykTtype OOO KaHIENSIpUI0O U BBECTH €€ B COCTAB aJMHUHUCTPATHBHO-XO3SMCTBEHHOTO
otnena. [IpoTus aTOrO pemenus BeICTyNMIA 3aBelytomas kanuensipueit Opnosa A /L.

Kto mpaB B crnoxusmeiics curyanuu? Kakum o6pazom OprmoBa A.Jl. moka3wsiBasia
PYKOBOJCTBY CBOIO TOUKY 3pEHUS?

3aganue 2.

B aBrycre 2018 r. 6su10 co3gano AO «ABuarop». Cioyx6a JIOY B Hem Obuta Ha3zBaHa
OOIIM OTIEJIOM.

Kakumu pokymeHTamu JOJDKHA OBITh periiaMEHTHUPOBaHA JAESITEIbHOCTh CO3JaHHOTO
otxena? Kak oHH cOCTaBIISIIOTCS?

3aganue 3.

Kakoli 1OKyMEeHT sIBISIeTCS OCHOBHBIM HOPMATHUBHBIM aKTOM, 3aKPEIUIAIOIIUM CHCTEMY
JIOY B KOHKpETHOH opraHuzanuu ¢ yuetroM ee crneuupuku? Kak oH cocraBisercs, oOperaer
IOPUINYECKYIO CHITY?

3ananue 4.

C xakoil menpro co3maeTcs Tabenb YHHUPUIMPOBAHHBIX (opM mgoxkymeHTOB? Kakas
METO/IMKa pa3pabOTKU Tabelst UCTIONb3yeTcs?

3aganue 5.

Kak paspabortarp anb00M YHU(PHUIMPOBAHHBIX (OPM JTOKYMEHTOB, CO37aBAEMBIX B
opranu3anuu’? Kakosa 1enb ero co3ganus’?

Bapuanrt 2

3ananue 1.AxnmonepHoe obmectBo «CTpena», pacronokeHHoe B ropone Kocrpoma
(ropuanueckuii anpec: yi. JlecHas, 22, ten. 46-01-34, daxc (043) 46-01-37), umeer dunman
«Ctpena-ExarepunOypr» B ropoae ExarepunOypr (1o anpecy: yin. BokzanpHas, 34, ten. 23-34-
56, daxc (032) 23-34-55). Cnpoektupyiite O1aHK MHCbMa JUIS TOJIOBHOTO Oo(prica akIIMOHEPHOTO
obmectBa u ero prmana B ropojae ExarepunOypr.

3aganue 2. AximonepHoe obmectBo «Boctok» (114311, Mocksa, yn. HabGepexnas, 1. 16,
koprm. 1, Tem. 345-56-57, daxc (095) 345-56-57, OI'PH 0000000000000, WMHH/KIIII
0000000000/000000000) siBnsieTcst KPYMHOM opranuzanueil. Ero opraHuzanyoHHast CTPyKTypa
BKJIFOYACT TPH JenapTameHTa (B COCTaBe KaKIOTO 00pa30BaHO OT YETHIPEX JI0 IIECTH OTIEIOB).
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JlupekTop KaXaoro nemnaprameHTa sBiserca wieHoM CoBera aupexkrtopoB OOmiecTBa U B
npelenax CBOEW KOMIETEHIIMM HMEET MpaBO MOJNUCH JTOKYMEHTOB, MCXOMAIIUX H3 €ro
noapasneneHusi. B Hacrosiiee BpeMsi BCTall BOIPOC O MOATOTOBKE M BHEAPEHUHU B MPAKTHKY
pabotsl, kpome Omanka AO «BocTok», emie u OJaHKOB JEMapTaMEHTOB ATOTO aKIIMOHEPHOTO
o01iecTBa.

CnpoektupyiiTe oOmmMi OJIaHK oOpraHu3anuy, OoOmmMi OnaHk W OJaHK I THUChMa
Henapramenta mnepeBo3ok AO «Bocrok», OmaHk mnuchbMma Jupekropa JlemaprameHnra
npousBoAcTBa AO «BocTok».

3ananue 3. Bune-npe3uaeHT akiIMOHEPHOTo KoMMepueckoro 0anka «Cupuyc» (321674, .
C, yn. YOxmnas, 13/2, ten. 435-65-89, dakc (054) 435-65-87, OI'PH 0000000000000, MTHH/KIIIT
0000000000/000000000) BbIcKka3anm HayaIbHUKY KaHIEISAPUU TOXKETaHHE HMETh OJIaHK C
yKa3aHUEM CBOEH JTOJDKHOCTU, MOTUBUPYS €r0 TEM 00CTOSITENIbCTBOM, UTO OH BEJIET OOLIUPHYIO
HEPETINCKY.

[IpaBomMouHO 1 MOXKenaHue Bulie-mpe3uienTa? Kak qomKeH BhITIAAeTh TaKOH OJTaHK?

3ananmue 4. Vcnons3ys popmyssip oOpasel, CIpoeKTUpYHTe:

a) OmaHkK mUchMa (C TPOJMOJBHBIM PACIOIOKEHUEM PEKBU3UTOB), €CIU HCIOJIB3YIOTCS
cnenyromue pexksusutsl: 03, 05, 08, 10, 11, 12, 15, 17;

0) OmaHk mpuKasza (C MPOJOIBHBIM PACIOJIOKEHUEM PEKBU3UTOB), €CIIH HCIOIb3YIOTCS
cnenytomue pexksusutsl: 05, 09, 13, 10, 11, 17;

B) OylaHK 3asBJIeHUS (C YIJIOBBIM PACIOJIOKCHHUEM PEKBHU3UTOB) Ha WUMsS T€HEPATbLHOTO
nupekropa OAO «Axcon» KocunueBa A.B. o mpemocraBieHnH MaTepHalbHOW MOMOIIU B
pazmepe 10 MPOT B cBsI3H € TSKENBIM CEMEWHBIM MOJIOKEHHUEM.

3ananme S. B uncnexkuun denepanbHOi HAJIOTOBOM CaykObl 10 JIEHMHCKOMY paiioHy T.
CraBporionsi BO3HHKJIA HEOOXOAMMOCTh B pa3paboTKe OJaHKa pacropsiKeHUs I OTAeNa I10
pabote ¢ HamoromnarenabiinkaMu. CrpoeKTupyiTe Takoi ONaHK (C YIJIOBBIM pacIoyioKEHUEM
PEKBU3HUTOB), €CJIM B ITAHHOM CJIy4ae UCIOJIB3YIOTCs cieayroniue pexkBu3utol: 01, 05, 06, 09, 13,
10, 11, 17.

Kputepun u mkaJia olileHKHU pelieH!s NPAKTHYEeCKOro 3aJaHus

Ouenka Kputepun

OTtinyHo Omauyno  CTaBUTCS, €CIOM  COAEp)KaHUE PabOTHI/OTBETa IMOJHOCTHIO
COOTBETCTBYeT 3amaHuio. OOydarouuiicsi, JEMOHCTPUPYET BCECTOPOHHEE,
CHUCTeMaTHYeckoe MU TIyOOKoe 3HaHHe Y4eOHOro marepuaia, yMEHHE
cBOOOJHO BBIMIOJIHATH MpakTUyeckoe 3afaHue. [1oaHO ocBemaer 3aJaHHYIO
TEMY, €€ aKTyaJIbHOCTb M HOBU3HY. Marepuan U3JI0KEH B OIpPEACIICHHOU
JIOTUYECKOU MOCIIeI0BATEIHHOCTH, JUTEPATypHBIM  SI3BIKOM, C
UCIIOJIb30BAaHUEM COBPEMEHHBIX HAay4YHbIX TepMHHOB. OOydarommiics
IPOJIEMOHCTPUPOBAT B IOJHOM O0beME HEOOXOOUMBbIC 3HAHHS U YMEHUS;
YMEHHE T0JIb30BaThCSl HOPMATUBHOM, CHPAaBOYHOW U  CHEHHATBHOMN
JUTEPaTypoii; 0OOCHOBAHHOCTh PE3YJIBTATOB U BHIBOJOB, OPUTMHAIBHOCTD
UJIeH; CIOCOOHOCTh MPEACTABIATh PE3yNbTaThl UCCIEIOBAHNS B TBOPUECKOM
dopme; 000CHOBaHHE BO3MOXKHOCTH MPAKTHUYECKOTO HCIOJIb30BAHUS
MOJIyYEHHBIX AaHHBIX. [IpogeMoHCTprpoBaH JTUYHBIN BKJIAJ 00Yy4aromerocs
B pabory. OdopmieHue paboThl B IIEJIOM OTBEYAIOT YCTAHOBJIEHHBIM
TpeOOBAHUSIM.

Xopouio Xopowo cTaBUTCS, €cClId cojAepKaHHE pabOTh/OTBETa JAOCTATOYHO
MOJTHOCTBIO  COOTBETCTBYET 3agaHuio. OOydaroumuiics JIeMOHCTPUPYET
3HaHWE Y4YeOHOTO Marepuaja, YMEHHE YCIEIIHO BBIMOJIHUTH 3aJaHue,
YCBOCHUE OCHOBHOM JIUTEPATypbl, PEKOMEHJOBAHHOW B IIpOrpaMMe.
Marepuasn HU370K€H B ONPEIACICHHOW JIOTMYECKOW IMOCIEI0BATEIIbHOCTH,
IpU 3TOM JOMYIICHBI JABE-TPU HECYILECTBEHHbIE OMIMOKH (MJIM OTOBOPKH),
UCIpaBJIeHHBIE MO TpeboBaHMIO TpernoaaBarens. HaydHas TepMuHOIOTHSA
UCTIONB3YETCSl JOCTATOYHO, OTpaK€HAa HOBW3HA TIOJTYYCHHBIX JaHHBIX,
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BBIBOIBI JIOCTATOYHO OOOCHOBaHBL. J[OCTaTOYHO MPOAEMOHCTPHPOBAH
JUYHBIA BKJIa[ oOydaromierocs B padboty. OdopmieHne paboThl OTBEYAIOT
YCTaHOBJICHHBIM TPEOOBAHHMSIM.

Ynosaersop | [Ipu  yoosremeopumenvnom  oTBeTe  couepkaHue  pabOTHI/OTBETa
UTEJIBHO HEJOCTAaTOYHO MOJIHOCThIO COOTBETCTBYET 3aJaHHIO. 3aJaHHe BBIITOJIHEHO
gactuyHo. OOyuarommiicss JEeMOHCTPUPYET HEIO0CTaTOYHOE OCBELICHHE
3aJJaHHOM TEeMBI, JOMYIIEHBI TIOTPEIIHOCTA U HETOYHOCTH, AOMYCKAeT OJHY
CYIIECTBEHHYIO OIIMOKY, HO 00JaaeT HEOOXOAUMBIMHU 3HAHUSMHU TSI UX
yYCTpaHEHUs TMOJA PYKOBOJCTBOM TpernojaBarens. Haydnas TepMUHOIOTHS
UCIIONIB3YETCSl HEIOCTATOYHO, BBIBOJBI HE OOOCHOBaHBL. JIMYHBIN BKIAA
obOyuwaromerocss B paboty HemocrtaroueH. OdopmieHue paboTel He
MOJHOCTBIO OTBEYAIOT YCTAHOBJICHHBIM TPEOOBAHUSIM.

Heynosuers | llpu neydoeremsopumenvnom oTBeTe coaepxkaHue pabOThI/OTBETa HeE
OpHUTEJIbHO | COOTBETCTBYET 3aJaHuio. B paboTe mpoJeMOHCTPUPOBAH HU3KUH YpOBEHb
3HaHW W yMEHWH, HAOMIOAAIOTCS 3HAYHMTENbHBIE HETOYHOCTH B
UCIIOJIb30BAaHNN HAYYHOW TEPMHUHOJIOTHUH, HET BBIBOJIOB, OTPAaHHYEH O0BEM
COJIepKaHUsl BBIMTOJHEHHOTO 3amaHus. OpopmiieHHe pabdoThl HE OTBEYAeT
YCTaHOBJICHHBIM TPEOOBAHHMSIM.

3.2. IlepevyeHb NPUMEPHBIX BONPOCOB JIs1 YCTHOI'O ONpoca

1. HCJ'II/I H 3aa4u CepBI/ICHOﬁ ACATCIIBHOCTH OpTraHU3aluu.

2. OcHoBHBIE MCTOJbI W IPUEMbI IUIAHUPOBAHHWA, OpraHu3alvv, MOTHUBAIUH, KOOpAWMHAIWU H
KOHTPOJIA ACATCIbHOCTHU OpFaHI/I3aLII/If/’I C(l)epbl CCpBHUCA U UX HOﬂpa3ﬂ€HeHHﬁ.

3. HoxymenTanmonHoe obecnedenue ynpasienus (JJOVY).

4. 3nauenue nqokymeHTa B Typusme. Mecto IOV B gesTenbHOCTH MEHEIKEPOB.

5. YpoBHU yIpaBieHUSI W TPOIECCHl OPraHu3alMyd. YPOBHU YIOPaBICHHS B MaJlod
opranu3anuy (PyKOBOASIIUN W ONEPaTHBHBIN), B CPEOHMX W KPYMHBIX (PYKOBOISIIHIA,
CTpaTeTUYECKHM, TAKTUIECKUIN U OTIEPATUBHBIN ).

6. JlokyMeHTHpOBaHHbIE MH(pOpPMALKs U YIPABICHYECKHE DPELICHUS COOTBETCTBYIOLIMX
YPOBHEHM.

7. JIOKyMEHTBI, UCHOJb3YEMBIE PYKOBOIUTENIAMHU WU HCIOJHUTEISIMU TPU BBINOIHEHUU
CBOHMX TMpOIIECCOB (IIPaBOBbIE, OPraHU3AIMOHHO- PACIOPATUTENbHbBIE, TUIaHOBO-(DMHAHCOBBIE,
BHEIIHNE HOPMATHUBHbIE, BHYTPEHHNUE HOPMATUBHBIE U TEXHUYECKHE).

8. 3akonomarensHOe perymupoBanue [0V (denepanbHbie 3aK0HBI).

9. HopmaTuBHO-IpaBOBOE ¥ HOPMAaTUBHO-METOAWYECKOE€  peryinupoBanue OV
(HalMOHANbHBIE CTaHAAPTHI, TOCYJAapPCTBEHHAs CHCTEMa JOKYMEHTAI[MOHHOTO o0ecredeHus
ynpasinenus u ee nenu, 'OCT P 51141-98 «/lenonpou3BoacTBO U apXUBHOE A€0. TepMuHBI 1
onpexaenenust, [OCT 6.30-03 «YuauduimpoBaHHbIe CUCTEMbI JOKYMEHTAIuny», O0OmepoCcCuiicKuii
KJIacCH(UKATOpP YIpaBIeHUECKON JOKYMEHTALMH, TOCYAapCTBEHHbIE HHCTPYKIMU 110 JIOY).

10. OcHoBHbIE GYHKIIMH YIIPABICHHUS CEPBUCHOM NESITEIBHOCTHIO.
11. [onsaTue xnaccupuKay JOKYMEHTOB.
12. Knaccudukanust TOKyMEHTOB 1O CrocoOy JTOKYMEHTHpPOBaHHUS, IO cdepe

WCIIOJIb30BaHUs, TI0O MECTY COCTABJICHUS, IO TPUQY OrpaHUUeHUs JocTymna (Tpudbl JOKYMEHTOB),
[0 MPOUCXOXKACHUIO, TIO IOPUAWYECKOM 3HAYUMOCTH, MO (QOpME H3JIOXKEHHUS, MO CpOKaMm
XpaHEeHHUs.

13. TloHsiTHE DSIEKTPOHHOTO IOKyMEHTa. TpeOOBaHHMS K DICKTPOHHOMY JOKYMEHTY.
[IpenmymiecTBa U HEJOCTATKU AIEKTPOHHOI'O JOKYMEHTA.

14. DneKTpOHHBIM JOKYMEHTOOOOPOT M €ro peryJupoBaHWE HOPMATHUBHBIMH aKTaMH.
Obecnieuenne XpaHeHHsI AIEKTPOHHBIX TOKYMEHTOB.

15. YuuduuupoBaHHble CHCTEMbl IOKYMEHTALIMM: TOHATHE, BUIbI (OpraHM3aluOHHO-
pactopsiANTEIbHOW JOKYMEHTAIMH; OaHKOBCKOM JOKyMEHTAIluu;, (UHAHCOBOW, Yy4YETHOH M
OTYETHOM OyXrantepckoil TOKyMEHTAalluK OIOJKETHBIX OpPTraHU3alluil; OTYETHO-CTATUCTHYECKON
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JOKYMEHTAIlMH; YYETHOW U OTYETHOW NOKYMEHTALMM NMPEANPUATUN; JOKYMEHTALUU 1O TPYLY;
nokymenTainuu [lencuonnoro ponmga PO).

16. HeoOxoauMoCTh €AMHBIX NpaBuil OQopMIIeHHS TOKYyMEeHTOB. (CocTaB pPEKBHU3UTOB
nokyMeHTOB. [IpaBuina opopmieHust peKBU3UTOB.

17. IloHsATHE FOPUAUYECKOTO 3HAa4YeHUs AoKyMeHTa. Opuauuecku 3HaUMMBbIE PEKBU3HUTHI
nokymeHTa. IOpruandeckoe 3Hau€HUE 3JEKTPOHHOTO JOKYMEHTA.

18. IloHsATHE s3bIKA CIY)KEOHBIX JOKYMEHTOB. (COOCHHOCTH S3bIKa CIYKEOHBIX
JOKYMEHTOB (TOYHOCTb U SICHOCTb; JIAKOHHYHOCTb; YOEAMTEIbHOCTH; HEHUTPaIbHOCTH TOHA
U3JI0KEHHS; MCIOJb30BAaHUE  YCTOWYMBBIX  CIOBOCOYETAHHMH — CTaHJApTHBIX  0OOpOTOB;
MCIIOJIb30BaHNE OOIICTIPUHATHIX COKPAITICHH ).

19. Ionsatue Onanka noKkyMeHTa. Buapl OnankoB. PexBu3nuThel OnaHkoB. BapuaHTh
PacIOIOXKEHUS PEKBU3UTOB.

20. OcHOBHBIE TpYyNIBl OPraHU3ALMOHHO-PACIOPAIUTENBHBIX IOKYMEHTOB. Dopmyrsp-
o0pazell OpraHu3aMOHHO-PACIIOPSIUTENHHOTO JOKYMEHTA.

21. OcHoBHbI€ BUbI YCTaBOB. [IpaBuiia cocTaBiaeHusl.

22. llonsatue koHTpakTta. TpeOGoBaHWs K KOHTPakTy. OCHOBHBIC BHUABI TOJOKCHHA H
IIPaBUJIa COCTABJICHHUS.

23. OcHOBHBIE BUIbl MHCTPYKIHUM U MPaBUIa COCTABICHUSI.

24. lloHATHE NOMKHOCTHOW MHCTPYKLUU U NpaBUjla COCTABICHUS.

25. Ilonstue npuka3za. [IpaBuiia cocraBieHus.

26. llonsarue pacnopsokenus. IlpaBuna cocraBieHus.

27. llonsiTua peuieHus: U npotokona. [IpaBuna cocraBieHus.

28. TlonsaTus nOKIaaHON U cyxeOHOit 3anmucok. [IpaBuia cocraBieHus..

29. Knaccudukanus aenoBbix nucem. Kommepueckue u aenoBble mrucbMma. OOBIYHBIC U
HUPKYJISIPHBIE TUCHMA.

30. JlenmoBoe MUCHMO B YCIIOBUSIX YHU(UKAIIMU. PEKBU3HUTHI IETOBOTO MHUCHMA.

31. BapuaHnTsl agpecoBaHus nuceM. S3bIKOBOM CTaHAAPT A3BIKOBOI'O MUCHMA.

32. CTaHIapTHBIA aCMEeKT KOMIIO3WLIMM JIEJIOBBIX MHUCEM. PeueBOil ATHUKET JEI0BOTO
nucbma. Gopmynsl oOpamienus. MexayHapoJHble MHChMa.

33. VYcraBHble JOKYMEHTHI. byXrantepckue m CTaTUCTUYECKHE JTOKYMEHTHI. JIOKYyMEHTHI
BHYTPEHHETO paclopsIKa.

34. JIOKyMEHTBI, pErIaMEHTUPYIOIIME OTHOIICHUS C IIOCTaBIIMKAMH, C AareHTaMu,
napTHEpamH, TypUCTaMH.

35. OO6mas xapaktepucTuka 1oropopa. TpeOoBaHUS K COCTABICHUIO IOTOBOPOB.

36. JloroBopHbIE OTHOLIEHMS MEXAY TypOIIEpaTOPOM U TypareHTOM.

37. JloroBopHBIE OTHOIICHHUS MEXAY TYPUCTCKMM MpPEANPHUSATHEM U MOTPeOUTEISIMU
TYPUCTCKUX YCIIYT.

38. JloroBopHbIE OTHOUIECHUS MEXIY TYpPONEpPaTOPOM M TMOCTaBIIUKAMH TYPUCTCKUX
YCIIYT.

39. JloroBOpHBIE OTHOLIEHUS MEXIY PEUENTUBHBIM U HHULIMATUBHBIM TYPOIIEPaTOPAMH.

40. JIoKkyMeHTBI IO OpraHU3aluU TYPUCTCKOTO MyTEIIECTBUS.

41. 3asBKa Ha OPraHU3AIMIO TYPUCTCKOM MOE3IKH.

42. 3asBieHue Ha Typ. AHKETa TypuCTa.

43. 3asBKa HA OpOHUPOBAHUE TYPUCTCKHUX YCIyT. TypUCTCKas MyTeBKa.

44. ]JloroBOp O TYpPUCTCKOM OOCITYKHBaHUU U MPABUJIA €TO COCTABJICHUSI.

45. AreHTCKOE cOrJlaleHue.

46. KOHTpaKT 0 COTpYIHUYECTBE B OOJIACTH TypU3Ma C HHOCTPAHHBIM apTHEPOM.

KpuTtepun u mxkaJia olieHKH 0TBeTa IIPH YCTHOM OIpoce

Ouenka Kputepun
OTtanyHo Omauyno CTaBUTCS, €CJIM 00yJaroUIMiics 1EMOHCTPUPYET IIy0oKoe, OJTHOe
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pacKpbITHE BOMPOCOB. BhIBUraeMble UM IOJOKEHHUS] apryMEHTHPOBAHbI U
WUIIOCTPUPOBaHbl IIpuMepamMu. B ocBemieHuM coziepxaHus BOIIpoca
UCIIONIb3YETCSl aHAIUTUYECKUH MOAX0J, OOOCHOBBIBAETCS CBOSI TOYKa
3pEHus; J[ENalTCs COJAEp)KaTelbHbIE BBIBOABI. MaTepuan HU3JI0KEH B
oTpeiesIEHHOM JTIOTHYEeCKON MOCIeI0BATEIbHOCTH, JINTEPATYPHBIM SI3BIKOM, C

HCIIOJIB30BaHNUC COBpeMeHHBIX HaY‘-IHBIX TepMI/IHOB; OTBCT
CaMOCTOSITEIILHEIMN.
Xopomo Xopowo cTaBUTCS, €clu OOYyYAIOIIUNCA JEMOHCTPUPYET JOCTATOYHO

MOJIHBIM M TMpPaBWIbHBIM OTBET; BBIIIBUTAEMble TEOPETUUYECKUE IMOJIOKECHUS
MOJITBEPKICHBI IPUMEPAMU; B OTBETE MPEACTABICHBI PA3TUYHBIE TIOIXOBI K
paccmaTtpuBaeMoil mpoOieme, HO MX OOOCHOBaHHME HE apryMEHTHPOBAHO,
OTCYTCTBYET COOCTBEHHas TOYKA 3PCHHS; CIETaHbl KPATKUE BBIBOIbL;
MaTepuai U3JI0KEH B ONPEEICHHOMN JOrM4ecKOol MOCIeA0BaTeNbHOCTH, TPH
OTOM JIOMYIICHBI JBE-TPU HECYIIECTBEHHbIC OIIMOKK (WM OTOBOPKH),
MCIIPaBJICHHBIE IO TPEOOBAHUIO MTPENnoaBaTes.

Ynosaersop | [Ipu yoosremsopumenvnom oTBeTe O0OydarOUIMiics JOMYCKAaeT OJAHY
HTEJbHO CYLIECTBEHHYIO OIIMOKY; OTBET HEJOCTaTOYHO JIOTUYECKH BBICTPOEH;
0a30Bble TMOHATHS  YyNOTPEOJEHb MPaBHJIBHO, HO OOHApyXHBaeTcs
HEJOCTAaTOK PACKPBITHS TEOPHH; BBIABUTAEMbI€ MOJOKEHUS HEJOCTaTOYHO
apryMEHTUPOBAHBI W HE TMOATBEPXKACHBI MPUMEpPaMH; OTBET HOCHT
IPEUMYIIECTBEHHO OIMCATeNbHbII, a HEe KOHIENTYaJlbHbI XapakTep;
Hay4YHasl TEPMUHOJIOTHS UCTIOJIb3YETCS HEIOCTATOYHO.

Heynosuers | llpu neyodosremseopumensnom otBere oOydalomUMNCA JOMYCKAaeT psil
OpHUTEJIbHO | CYLIECTBEHHBIX OIIMOOK, KOTOPBIE OH HE MOKET UCIPABUTH IPU HABOJAIINX
BOIpOCax MpenojaBaTessi; HE MOXET JaTh HaydyHoe O0OOCHOBaHHE
POOJIEMBI; BBIBOJBI OTCYTCTBYIOT HIIM HOCST IMOBEPXHOCTHBIN XapakTep;
npeobiiagaet ObITOBas JEKCUKA; HAOIIOAAIOTCS 3HAUUTEIbHbIE HETOUHOCTHU B
WCIOJIb30BAaHUY HAYYHOU TEPMHHOJIOTHH.

3.3. IlepeyeHb NpUMEpPHOH TeMAaTHKH pedepaToB

1 Vaudukanus u craHgapTh3alus JAOKYMEHTOB: YHU(UIMPOBAHHBIE CHUCTEMBI
JIOKyMEHTAIUU

2 OobmepoccuiickueknaccupruKaTopbl:00IEePOCCUCKUIKIIACCH (PUKATOPYITPABICHIECKOM
nokymenTauu (OKY J1)

3  VHuduuupoBaHHBIE CHUCTEMbl JOKYMEHTAllMU: YHU(DUIMpPOBaHHAs  CHCTEMaA
OpraHM3alMOHHO-pacnopsaauTenbHoi nokymentanuu (Y COP/I)

4  YuuuuupoBaHHBIE CHUCTEMbl JOKYMEHTAllMU: YHUQUIMpPOBAHHAs  CHCTEMa
nokymeHnTaruu [leacuonnoro gouna Poccuiickoit deneparuu

5 Benenue aenonpou3BOACTBA IO OOpaIIeHUsIM Tpak/iaH B opraHu3anusx [[eHCHOHHOTO
donma

6 Benenue aenmompou3BOACTBA ¢ OOpalieHUSIMH TPaXKJAaH B YIPABICHUSIX COLMATBLHOMN
3allUThl HACETICHUS

7 Opranuzanus paboThl ¢ OOpallleHUsIMU Tpak/laH B OpraHax BHYTPEHHUX el

8 DkcnepTusa EHHOCTH JOKYMEHTOB U MOPSAIOK Y4eTa 0CO00 IEHHBIX JOKYMEHTOB

9 Opranuzanus onepaTUBHOIO XPaHEHUs JOKYMEHTOB M MOATOTOBKA J€JIa K apXUBHOMY
XPaHEHUIO

10 Opranu3zanus paboThl C TOKYMEHTaMU, UMEIOUTUMH TPUQBI OTpaHUUEHUS JO0CTYIIa

11 IMopsimok paboThl ¢ KOH(MUISHITMATEHBIME TOKYyMEHTAMU U MaTepUaaMU

12 OcHOBHBIE XapaKTEPUCTUKH JOKYMEHTOOOOPOTA U MPaBHJIa €r0 y4eTa

13 ITopsnok 1BUKEHUS JOKYMEHTOB B OpraHU3aluu

14 HopmaTBHO-TIPaBOBBIE OCHOBBI IOKYMEHTAIIMOHHOTO 00€CTICUEeHUS YITpaBICHUS

15 Poap TOKYMEHTAalMOHHOTO 00ECTIeueHH s YIIPABJICHUSI B COBPEMEHHON OpTraHU3aIiH
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16 Homenkuatypa fein: nopsiiok pa3paboTku U opopmiIeHus

17 Cronb6moBoe (mpukazHoe) aenonpou3oictso B XV—XVII Ba.

18 Jlenonpoun3BoacTBO B JIpeBHEPYCCKOM roCy1apcTBE

19 VcnonHuTenpHOE AE10NPOU3BOICTBO

20 CucremMa KOJIIEKCKOTO JEI0NPOU3BOJACTBA

21 Cucrema MUHUCTEPCKOTO Aenonpon3BojicTBa B XIX — Havane XX B
22 VYupaieHue 1 I1e10nponu3BoacTBo B 1917—1941 rr.

23 Pa3Butue Poccuiickoil Tocy1apCTBEHHOM CUCTEMBI IETONPOU3BOICTBA
24 WcTopus ynpasieHus U aenonpon3Boactsa B 1945—1990 rr.

25 HWcropus pa3BuUTHsI TUCbMEHHOCTH U JEJI0MPOU3BOICTBa B Poccun

Kpurepun ouenku padoTbl CTYJA€HTOB NP BbINOJIHeHNH pedepaTa

Pedepar a10 omna u3 ¢dopm ycrtHOM arTtecranuu. Pedepar — 3TO camocTosITenbHAs
uccienoBareiabckas padoTa, B KOTOpOH aBTOpP pacKphIBa€T CYTh HCCIEAYEMOW MPOOJIEMBI;
MPUBOJIUT PA3UYHBIE TOYKH 3PEHHS, a TaKKe COOCTBEHHBIC B3TJsAbl He Hee. ConepikaHue
pedepara AOKHO OBITH JIOTUYHBIM; M3JI0KEHUE MaTepHalia HOCUT MpOoOJIeMHO-TeMaTHUYeCKHi
xapaktep. Pedepar cTUMynUpyeT pacKpbhITHE HCCIEIOBATENLCKOrO MOTEHIHMANA YYallerocs
(BBIITYCKHUKA), CIIOCOOHOCTh K TBOPYECKOMY IIOMCKY, COTPYAHHMYECTBY, CAMOPACKPBITUIO U
IIPOSIBIICHUIO BO3MOKHOCTEM.

ABTOp pedepata  JOMKEH  NPOAEMOHCTPUPOBATH  JOCTHKEHHME MM  YPOBHS
MHUPOBO33PEHYECKOMN, OOLIEKYIbTYPHON KOMIETCHIIUU, T.€. MPOJEMOHCTPHPOBATH 3HAHUS O
peaJIbHOM MHpE, O CYILECTBYIOIIMX B HEM CBS3SIX U 3aBUCHUMOCTAX, MpodiemMax, O BeAyLIUX
MHUPOBO33PEHYECKUX TEOPHUAX, YMEHHH MPOSBISATH OLICHOYHBIC 3HAHUS, U3y4aTh TEOPETHUECKUE
paboThl, KCIOJIB30BATh PA3IUYHBIE METOJbl HCCIENOBAaHUS, MPUMEHATh pa3jINyYHbIe MPUEMBI
TBOPYECKOM NEATEIBHOCTH.

1. HeoOxomumo mpaBuiIbHO CHOPMYIUPOBATH TEMY, OTOOpaTh MO HEW HEOOXOIMMBIHA
MaTepual.

2. Mcnonb30BaTh TOJIBKO TOT MAaTepUall, KOTOPBIA OTPAXKAET CYIIIHOCTh TEMBI.

3. Bo BBeaeHnu K pedepary HeoOX0ANMO 000CHOBAThH BHIOOP TEMBI.

4. ITocne muTaThl HEOOXOIUMO JIeJaTh CCHUIKY Ha aBTOpa, Hampumep [ NermpousBeaeHHs 110
CITUCKY, CTP.].

5. HznoxeHue MODKHO OBITh  TOCIENOBATENbHBIM. HemomycTumbl  HEYETKHE
bopMynupoBKH, peyeBbie 1 opdorpaduueckre OmuoKH.

6. B moaroroBke pedepara HEOOXOJUMO UCHOIB30BAaTh MaTepHallbl COBPEMEHHBIX
W3JaHU HE cTaplie S JIeT.

7. Odopmienue pedepara (B TOM UYHCIE TUTYJIBHBIA JIUCT, JUTEpATypa) JAOHKHO OBITH
TPaMOTHBIM.

8. Cnmcok snureparypbl opopMIsIeTcs C yKa3aHUEM aBTOpa, HA3BaHMSI UCTOYHHMKA, MECTa
U3JIaHUs, TO/1a U3JIaHUs, Ha3BAaHUS U3aTeNIbCTBA, HCIIOIH30BAaHHBIX CTPAHMUII.

Pedepar momkeH OBITH BBIMOJTHEH TEYAaTHBIM CIIOCOOOM Ha OJHOW CTOpOHE Oymaru
dopmara A4 depe3 monTopa uHTepBaia. L{Ber mpudra nomkeH ObITh yepHbIM, mpudT Times
NewRoman, 14 nit.

TekcT creayer mevararb, COOMIOAAs CIEAYIONIUE pa3Mephl MOJIeH: BEpXHEe U HIDKHEE —
20 mm, neBoe — 30 MM, mpaBoe — 15 MM. AG3aIHBIA OTCTYN JOJKEH OBITh OJJMHAKOBBIM I10
BCEMY TEKCTY M COCTaBIIATH 1,25 cM.

BripaBHMBaHME TEKCTa MO MIUPUHE.

Pa3permaercs ucmnoib30BaTh KOMIBIOTEPHBIE BO3MOXHOCTH aKIIEHTUPOBAHUS BHUMAHUS Ha
OTNpe/eNIeHHBIX TEpPMHUHAX, (QopMyiax, MPUMEHssl BBIICICHHUE XUPHBIM MIPU(TOM, KYpCHB,
MOTYCPKUBAHHE.

Bce ctpanuiisl 00s13aTenbHO TOKHBL OBITH IPOHYMEpOBaHbl. HymMepartius 1UCTOB 10JKHA
OBITh CKBO3HOH. Hymepamusi TUCTOB HadyMHAETCS C TPEThEro Jmcra (Mocie COACpNKaHWs) U
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3aKaH4YMBaeTcs rnocieaHuM. Homep cTpaHuiibl Ha TUTYJIBHOM JUCTE HE mpocTasisgercs. Homepa
CTpaHUL IPOCTABJISIFOTCS B LIEHTPE HIKHEHN Y4acTH JincTa 6€3 TOUKH.

CIucoK HCIOJIb30BaHHOM JINTEpaTyphbl M MPUIIOKEHUS BKIIIOYAIOTCS B OOIIYI0 HyMepaluio
JIMCTOB.

Odopmiienne TuTEepaTypsl:

Kaxxaplit MCTOYHUK AOIKEH COAEpKaTh ClEAYomne 00a3aTeNbHbIe PEKBU3HUTHI:

- hamMuTMs ¥ MTHUIHAIIBI aBTOPA;

- HAUMEHOBAHHUE;

- U3/1aTeNbCTBO;

- MECTO U3/IaHUS;

- TOJ] U3/1aHUsl.

Kpurepuu onenku pedepatosn:

- AKTyalbHOCTb TEMBI

- CoOTBETCTBUE COEPKAHUS TEME

- 'myOuna npopaboTku maTepuana

- [IpaBuIbHOCTH M MOJHOTA UCTIOIB30BAHUS UCTOYHUKOB

- CootBercTBHE OQOpMIICHHS pedepaTa CTaHIAPTOM.

COTJIIMYHOM:

1. mpucyTCTBHE BCEX BBIIICNICPEUHCICHHBIX TPEOOBaHUIA;

2. 3HaHMWE Yy4YalllUMCs W3JI0KEHHOro B pedepare marepuala, yMEHHE TIpaMOTHO U
apryMEHTHPOBAHO U3JIOKUTH CYTh IPOOIEMBI;

3. IPUCYTCTBUE JTUYHON 3aMHTEPECOBAHHOCTH B PACKPBIBAEMOM TeMe, COOCTBEHHYIO TOUKY
3peHusl, apTyMEHThI U KOMMEHTApUH, BBIBOJIBL;

4. ymenue cBOOOMHO OecenoBaTh IO JOOOMY MYHKTY IUIaHa, OTBEYaTh HAa BOMPOCHI,
MIOCTaBJICHHBIE YJICHAMU KOMUCCHH, IO TeMe pedepara;

5. yMeHue aHanu3UpoBaTh (HAKTUUECKUH MaTepual U CTAaTUCTUYECKHE JaHHBIE,
UCIIONIb30BaHHBIC MTPH HaNMCaHUU pedepara;

6. HalM4yhe KauyeCTBEHHO BBIMOJHEHHOIO MIPE3eHTAlMOHHOTO MaTepuaia Wi (u)
pa3gaTroyHoro, He IyOJIMPYIOIIET0 OCHOBHOW TEKCT 3al[UTHOTO CJIOBA, a SBISIOMIETOCS €ro
WUTIOCTPATUBHBIM (DOHOM.

«XOPOLIO»:

1. Mmenkue 3amedanus o opopmieHuto pedepara;

2. He3HAUUTENbHBIC TPYJHOCTH 110 OJHOMY M3 MEPEUUCICHHBIX BbIIIE TPEOOBAHUH.

«YAOBIIETBOPUTEIHHON:

1. Tema pedepara pacKkpbiTa HEAOCTATOUHO IOJHO;

2. HENOJIHBIN CIUCOK JINTEPATYPhl U HCTOYHUKOB;

3. 3aTpyaHEHUS B U3JI0KESHUHU, ApTYMEHTUPOBAHHH.

«HEYAOBJIETBOPUTEIILHO»:

TeMa He pacKphITa

3.4. IlepeyeHb NPUMEPHBIX TECTOBBIX 3a/1aHUH
B tecre HeoOxoaumMo BEIOpaTh IPABUIIBHBIN OTBET (MX MOXKET OBITh HECKOJIBKO) MM YKa3aTh
MOCIIE0BATEIHHOCTh OOBEKTOB.
1. lokyMeHT — 3T0:
1. 3adukcupoBaHHas HA MATEPUAILHOM HOCUTENE HH(OPMALIUS C PEKBU3UTAMH,
MO3BOJIIOIIMMU €€ UIEHTU(UIIUPOBATb.
2. Hocurens nHbOpMaIum, UCIOIb3yeMOH B ENSAX PEryIUPOBAHMS COIUATBHBIX OTHOIICHHH.
3. Uudopmanus, 3admkcrupoBaHHast TIOOBIM CITOCOOOM Ha JIFOOOM HOCHTEJE.
2. TloATHHHMK TOKYMEHTA — ITO:
1. TlepBbIit MM €QUHCTBEHHBIN SK3EMIUISP TOKYMEHTA.
2. DK3eMIUISIP TI0KYMEHTa, C KOTOPOTO CHSATA KOIHS.
3. IOpuanyeckasi cujia J0KyMeHTa — 3TO:
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1. Ocobennocty BHEIIHET0 0pOpPMIICHHS TOKYMEHTA.

2. CBUAETENBCTBO HAIMYHS B JOKYMEHTE MOJIOKEHHIT HOPMAaTUBHOTO XapaKTepa.

3. CriocoOHOCTh JOKYMEHTA TOPOKAATh ONPE/IEIICHHBIE TPABOBBIC TTOCTIEACTBHSI.

4. Umeet M OPUAUYECKYIO CHJIY JOKYMEHT, NOJYYeHHbIH M0 (paKCUMUIbHOMI CBSI3H?
1. Jla.

2. [la, mo cornamieHuto CTOpOH HHPOPMaITMOHHOTO OOMEHa.

3. Her.

5. Kakoii u3 nepeync/ieHHbIX PEKBU3UTOB He OTHOCHUTCS K PEKBU3MTaM y10CTOBepeHusi?
1. I'pud yrBepxaeHus.

2. Ileuars.

3. OT™MeTKa O 3aBEpEHUH KOIIHUH.

4. Bu3sa coryacoBaHnusl.

5. Iloanwuce.

6. B kakoii moc/jie10BaTeJIbHOCTH A0/KHBI ObITH PACII0JI0KEHbI HAUMEHOBAHUA B OJIaHKe
nucbMa Gpuiinaia opraHu3annu?

1. OTKpBITOE aKIIMOHEPHOE OOIIECTBO.

2. (OAO «Cubuedts»).

3. ®uwiman B ropojae XaHTbl-MaHcHIICKe.

4. «Hedrsanas xkomnanus “CuOHePTH ».

7. Kakue peKBU3UTHI BKIKYAKTCA B 0JIAHK MUCbMa?

1. Mecto cocTaBiieHHs W U3AaHUSI JOKYMEHTA.

2. 3aroyoBOK K TEKCTY.

3. HaumeHoBaHue opranu3aiuu.

4. ToBapHBIil 3HaK (3HAK OOCITY)KUBAHUS ).

5. HanmeHnoBaHue Bua 10KyMEHTA.

6. Anpecar.

7. CripaBOUYHBIC JaHHBIE 00 OPTaHU3AIIHH.

8. Ha xakoM 3k3emMILIsipe /1€JI0BOT0 MHCbMA, MOATOTOBJIEHHOM /ISl OTIIPABKHU aJpecaTy Mo
Nno4re, MPOCTABJISIOTCH BU3bI?

1. Ha noayinHHUKE, OTIPABIISIEMOM aJipecary.

2. Ha xonuu, noMeniaeMoi B Aeji0 OpraHu3alnH.

9. Kakoii pekBu3uT 0pOpMJIeH HENMPABUJILHO?

1. HaumeHnoBanue opranu3aiumn-aBTopa.

2. CipaBOYHBIE JaHHBIE 00 OPraHU3aIIUH.

3. laTa nOoKyMeEHTa.

4. PeructpaiimOHHBII HOMEP TOKYMEHTA.

5. 3aroy0BOK K TEKCTY.

HexoMmMepueckoe NnapTHEPCTBO
«CAJIBJAUSA TIPOPECCUOHAJIBHBIX PUDJITEPOB»
HcnonnutensHOMY AUPEKTOPY
Poccuiicko-
LIBENLIAPCKOrO
3aropogHoe 1., 5, Mocksa, 118365 COBMECTHOTO
NpEeANPUITHUS
Ten. (495) 245-18-01; dakc (495) 245-30-00
«RussianTrust&TradelLtd.»
OI'PH 1127776500001
WHH/KIIIT 0112220000/011777000 r-ny ['.Il. CugopoBy
Bomnokonamckoe
1., 10,
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Mockaa,
215080

10. Kakoii BapyaHT 0(popMJIeHUS CIPABOYHBIX JAHHBIX 00 OPraHU3aluu U KOJA0B B
0/1aHKe OPraHU3alHU SBJIAETCH NPABUIbHBIM

l. OO11ecTBO ¢ OTpaHUYCHHOM 2. OO11ecTBO ¢ OrpaHUYEHHON
OTBETCTBEHHOCTHIO OTBETCTBEHHOCTbHIO
«ABTOKAP» «ABTOKAP»
117312, Mockaa, yi. ®epcmana, 1. 5/1 V. depcmana, 1. 5/1, Mocksa, 117312
Ten. 721-33-33; dakc 721-19-00; Temn. (495) 721-33-33; daxkc (495) 721-19-00;
e-mail: avto@avto.ru e-mail: avto@avto.ru
OI'PH 1127776500001, OKIIO 2356447; OI'PH 1127776500001,
WHH/KTIIT 0112220000/011777000 WHH/KIIIT 0112220000/011777000
Ne Ne
Ha Ne oT Ha Ne oT

11. YTo no/KeH caeaTh pa00OTHHK OPraHU3alii, BUSHPYIOLIUI JOKYMEHT, eC/Id OH He
COIJIACEH C ero cojep:kanuem?

1. OTka3arbcst OT BUUPOBAHUS JOKYMEHTA.

2. 3aBU3UPOBATH TOKYMEHT, BEIPA3UB CBOEC MHEHUE.

12. Kakoii BapuaHT 3aro/10BKa K NUCbMY Bbl CUMTAeTe NPABHJIbHbIM?

1. O noroBope NoCTaBKH.

2. O HeBbINONHEHUH JoroBOpa nocTaBk oT 12.08.2005 Ne 45/67.

3. O HEBBINIOJIHEHUH JIOTOBOPA.

13. Kak noJzkHa ObITH 0(pOpMIIEHA MOANNCH, €CJIM 3aMeCTHTEJIb PYKOBOIUTEJIsI
OpraHM3aliy UMeeT NPaBo MOANUCHIBATH JOKYMEHThl BMECTO PYKOBOIMTEIS B c/Iy4ae ero
BPEMEHHOI0 OTCYTCTBHUSI?

1. T'eHepanbHbIil TUPEKTOP IMonamuce JI.A. Canukos
2. 3aM. TeHepaIbHOT0 AUPEKTOpa IHoanuce O.I1. Pemu3zos
3. W.o. reHepaibHOro TUPEKTOpA [Tonnuce O.I1. Pemu3zoB

14. Kak no/xHa 0bITh 0pOpMIIeHA TOANKUCH B MACbMeE, €CJIM KOMMeP4YeCKHUil JUPEeKTOop
¢pupmbr (H.U. CtapkoB) HaX0AUTCA B OTIIyCKe, 2 HCIIOJTHEHHE ero 00sI3aHHOCTel NPUKAa30M
BO3JI07KE€HO HA 3aMecTUTeNst KomMmepueckoro nupekropa (E./l. TabakoBa)?

1. Kommepueckuii aupeKkTop [Honnuce E.JI. TabakoB
2. 3aM. KOMMEpPUYECKOTO JTUPEKTOpA [Toanuce E.JI. TabakoB
3. N.0. koMmmepuecKoro AMpeKTopa [Moanuce E.JI. TabakoB
15. Hy:xHO Ji1 3aBepATh NEeYaThI0 OPraHU3aUMU IPUKA3bI PYKOBOAUTEIA?
1. Jla.

2. Her.

16. Kakoe nucbMo 3aBepsieTcst ne4aTbio?

1. T'apanTHitHOE TUCHMO.

2. KomMepueckoe npeioKeHue.

3. [Tucemo-mipocrOa.

17. Kakoii BapyaHT 0(pOpMJIeHHS Pe30JIONNH PYKOBOIUTEJISI SIBJISICTCS NPABUJIbHBIM?

1. Kpasyosy M.I1. 2. Kpasyosy M.I1.
IIpowy noocomoeums 3axioyeHue Ipowy paccmompeme.
k18.04.2007. Iloonucwe pykosooumens
Iloonucs pykosooumens 10.04.2007
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10.04.2007

18. Kakoii BapuaHT 0popMJIeHHUS OTMETKHU O HAJIUYUYU NPUJIOKEHHUS B
CONMPOBOAUTEIBLHOM NMHUCbMeE SIBJISAETCH NPABHIbHBIM?
1. Ilpunoxxenue: ynomsinytoe Ha 3 J1. B 1 3K3.
2. IlpunoxkeHue: o TekcTy Ha 3 1. B 1 7K3.
3. Ilpunoxenue: Ha 3 1. B 1 7K3.
19. JosskeH M MCMOJHUTEIb, MOATOTOBMBIIMH TEKCT MUCbMAa, BUBMPOBATH JJOKYMEHT?
1. Jla.
2. Her.
20. Kakue HOpMbI NIPUMEHSIOTCS JIS PAcYeTa YMCJAEHHOCTH eJI0NPOU3BOICTBEHHOI 0
nepconaja?
1. Hopmbl BeIpabOTKH.
2. HopMbI BpeMeHu.
3. HopMmbl ynipaBisieMOCTH.
4. Hopmbl 00CITy>)KUBaHHUSL.
21. Kaxkoii BapuaHT (OpMYJIHPOBKH MYHKTA PACNIOPSAAUTEIbHON YaCTH NMPUKA3a SABJISIETCS
NpaBUIbHbIM?
1. 'maBHOMY OyXraiarepy NOArOTOBUTH U MPEICTABUTh HAa YTBEPKACHHUE CMETY PacXo/0B Ha
KOMAaHJIUPOBKH
B 2007 r. B cpok 10 20.01.2007.
2. I'naBaomy Oyxrantepy Amurpueny I1.JI. moAroTOBUTH U MPEICTABUTh HA YTBEPKICHHE CMETY
pacxonoB Ha komaHaupoBkHU B 2007 r. B cpok 10 20.01.2007.
3. I'maBHOMY Oyxrantepy OOO «Arat» I1.JI. JIMuTpueBy NOArOTOBUTH U MPEACTAaBUTH HA
yTBepxkaeHue B cpok 10 20.01.2007 cmeTy pacxo/ioB Ha KOMaHIUPOBKH
B 2007 1.
4. Ilopyuuts rnaBHomy Oyxrantepy JAmutpueBy [1.JI. moAroTOBUTH M MpeaCTaBUTh HA
yTrBepxaAcHHE B cpok 110 20.01.2007 cMeTy pacxoa0B Ha KOMaHAUPOBKU
B 2007 1.
22. IoKkyMeHT0000pOT — 3T0:
1. Ilepenaya fOKyMeHTa U3 OJHOM MHCTAHLIMU B APYTYIO B MPOLIECCE €r0 PACCMOTPEHUS.
2. JIBM>KeHHE JOKYMEHTOB B OPraHU3allMi ¢ MOMEHTA UX CO3JaHUsl WU TOJIyUYEHUS 10
3aBEPILICHUS UCTIOJIHEHUS UM OTIPABKHU.
3. JIBM>keHre KOMIUIEKCca TOKYMEHTOB B IIpoIiecce BHIPAOOTKH, MPUHATHUS U UCTIOTHEHUS
peLeHui.
23. SBasiercsi Jid 3a/1a4a COBePIICHCTBOBAHUS (GOPM U MeTOA0B PAdOThI ¢ JOKYMEHTAMH
3agaveit cay:x0b1 J1OY?
1. Jla.
2. Her.
24. Kakoi 10KyMEHT OTHOCUTCS K HeperucTpupyeMbiM?
1. [Tucemo-3anpoc.
2. XKamoba rpaknaHuHa.
3. ConpoBOAUTENBHOE MTUCHMO.
4. PexmaMHOE TMCBMO.
25. JlosxeH i pa6oTHHMK ciay:k0b1 JJIOY, ocymecTBAsIIOMINI KOHTPOJIb 32 HCIOJHEHHEM
AOKYMEHTOB, HATIOMHHATH HCIOJHUTEIAM O NPHOJIMKEHUH CPOKOB MCIIOJTHEHH S
HAXOASIIUXCH Y HUX JOKYMEHTOB?

1. Jla.
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2. Her.
26. KakoB MakCcMMAJIbHBIN CPOK MCTIOJTHEHHUS 00pallleHU il rpaxaan?
1. 15 nuei.
2. 30 nuew.
3. 45 nHei.
4. 60 guen.
27. B KaKHX JHAX YCTAHABJINBAKTCHA CPOKH HCIIOJHEHUS] JOKYMEHTOB?
1. B xasieHAapHBIX THSX.
2. B pabouux IHsX.
28. K10 MokeT nepeHecTH CPOK UCIOJHEHUS MOPYYeHHsl, MOJYYEHHOI0 U3 BbILIECTOSIIIel
opranmu3anum?
1. PykoBoauTens OpraHu3aiiuu, UCTIOJHAOIEH TOPYyUYCHHE.
2. PykoBoauTeNb BBIIIECTOSALIEN OpraHU3aLUu.
3. Cnyx6a J10Y opranuzaruu, HCIIOJHSIONICH MMOpyUYeHHE.
29. Kakoii u3 kj1accuGpuKaTopoB MOMKET HCIO0JIb30BATHCS NPH PerHCTPalui
NMOCTYNAKIIHUX JOKYMEHTOB?
1. KnaccudukaTop 10HKHOCTHBIX JIUII.
2. Knaccudukarop BUIOB MPOIYKITUH.
3. KimaccugukaTop eJMHUALl aIMUHIUCTPATUBHO-TEPPUTOPUATBHOTO JICIICHUS.
30. Kakoii 10KyMEHT cOCTaBJIsieTCsl NPH HEO0OX0AMMOCTH 3a(PMKCHUPOBATH CJI0KUBIIYIOCS
CUTYAUMIO WIN O0OHApY:KeHHbIe (PaAKThI?
1. ITpotokou.
2. Cnpaska.
3. AKT.
31. Kaxkoii nokymMeHT TpelyeT yTBep:KIeHHsl PyKOBOANTeJIeM OpraHu3anuu?
1. [Tonoxxenue o OyxranTepum.
2. CnpaBka 0 33J0JDKEHHOCTH MTPEANIPUATHS.
3. [Tucemo-3anpoc o nmpeaocTaBIeHUH HHHOPMALIHIH.
4. IIpoTokou 3aceaHusl COBETA TUPEKTOPOB.
32. Kakum 00pa3oM B OpraHu3alMu pacnpeaesasiioTcsi 00I3aHHOCTH MeKI1y PYKOBOJACTBOM,
B TOM 4HcCJIe NPABO MOANMUCHIBATH JOKYMEHTbI?
1. YcranaBiuBaroTCsA B COOTBETCTBUM C YCTHBIMH PACIOPSDKEHUSAMU PYKOBOIUTEIIS.
2. YcTaHaBIMBAIOTCA IPUKA30M PYKOBOJIUTEISL.
3. YcTaHaBIMBAIOTCSA B MHCTPYKLUU IO IEITONPOU3BOICTBY.
33. CKo0JBbKO 3K3eMILISIPOB IPUKA3a NOANKMCHIBACT PYKOBOAUTEb?
1. Heckomnbko.
2. JIpa.
3. OnuH.
34. Ha Koro MOXeT ObITh BO3JIOKEH KOHTPOJIb 32 UCIIOJTHEHUEM B IOCIIEAHEM ITYHKTE MpHKa3a?
1. Ha pykoBoAMTENSI CTPYKTYPHOTO MOPA3ACIICHUS.
2. Ha 3amecTuTens pykOBOAMUTENS OpraHU3alHH.
35. Kakoe yTBep:KIeHHe SABJIAETCA NPABUJIbHBIM?
1. B kaxx10ii opranu3aiuu J0JbKHA OBITH CBOHAS HOMEHKIIATYpa 1€ U HOMEHKJIATYPHI IeT
CTPYKTYPHBIX MOAPA3ACIICHUMN.
2. B kax0ii opraHu3aiyu J0KHA OBITH CBOJIHASL HOMEHKIIATYpa JIeT.
3. B kaxxaoi opranu3aiuy 10JKHBI ObITh TOJIKO HOMEHKJIATYPHI Je]l CTPYKTYPHBIX
MIOAPA3ACIICHUN.
36. Kakue npu3sHaku oTpakeHbl B 3arojioBKe jaeja: «IIporokosinbl 3acenanuii Cosera
AUPEKTOPOB 001IecTBA»?
1. KoppecnoHAEHTCKUH.
2. HomMuHanbHbBIN.
3. ABTOpPCKHIA.
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4. IIpenMeTHO-BOIIPOCHBI.
37. Kakoii 3aroJioBOK /1eJia Bbl CUMTAaeTe NPABUJIbHbBIM?
1. JIoKyMEHTBI O CTPOUTEIBCTBE TOPTOBOTO LIEHTPA.
2. Pacuetsl, cMeThI, IJ1aHBI Pa0OT, EPENUCKa U Jpyrue JOKYMEHTHI O CTPOUTEILCTBE TOPTOBOTO
LEHTpa.
3. JIOKyMEHTBI O CTPOUTEIBCTBE TOPTrOBOIO LIEHTpPa (pacyeThl, CMETHI, IIJIaHbl Pa0OT, epenucKa
uap.).
38. JomycTtumo i (popMHPOBATH NMEPENUCKY B Jejia o npuHuuny: «Bxoasimas
KoOppecnoHaeHuns», « Acxoasmasi koppecnoHaeHuus» ?
1. Jla.
2. Her.
39. Mo:KHO 1M IOMeNIATh B OJIHO /1€J10 IOKYMEHTbl BpEMEHHOI0 M MOCTOSIHHOT0 CPOKOB
XpaHeHus1?
1. Jla.
2. Her.
40. B xaxoe 1ej10 noMemaeTcss BHyTPEHHSSI ONUCH?
1. JIuunoe neno.
2. [Tpuka3bl opraHu3anyu No JUMYHOMY COCTaBY.
3. [lepenucka ¢ opranaMu BJIACTU U YIPABJICHHUS.
41. B kakoM roay Mo:KHO YHHYTOKMTH TOKYMEHTbI, co3aanHbie B 2000 r. u umeronue
cpok xpanenus 10 jer?
1. B 2010 rony.
2.B 2011 rony.
3.B 2012 rony.
42. Ha xakom 3Tane 00padoTkH Jejia IPOBOAUTCA HyMepanus JUCTOB?
1. [Tpu o6paboTke aena 1isl mepeayr Ha apXUBHOE XpaHECHHE.
2. Io 3aBepiiieHUN JET0NPOU3BOICTBEHHOIO Ir0/1a.
3. Ilpu nomMenieHnu UCIOJHEHHBIX IOKYMEHTOB B JIETIO.
43. Kakue Tpu BH/IA ONHUCEH [1eJ1 COCTABJISIOTCH B OPraHU3alUuM NP MOAr0TOBKeE JeJI 1JIf
nepeaavyu HA apXMBHOE XpaHeHHe?
1. Onuce NpunoKeHuil K JOKyMEHTaM.
2. Onuch el MOCTOSHHOTO XPAHEHUS.
3. Onucek nen BpeMeHHoro 10 10 net xpaHeHus.
4. Onucek Aen no JMYHOMY COCTaBY.
5. Onuce nen BpeMeHHOro cBbliie 10 1eT XpaHeHus.
6. Onuck zien, NoIeKaIIuX YHHUYTOKEHUIO.
44. Ha xakoMm 3Tamne yTBepP:KIAKHTCH AKThI O Bbl/IeJI€HNH JOKYMEHTOB ¢ HCTEeKIIMMHU
CPOKaMH XpaHEeHHMs K YHUUYTOKeHUI0?
1. lo yTBepkKI€HUS OIUCEN JEII.
2. ITocne yTBepKI€HUS ONUCEHN AEI.
3. OIHOBPEMEHHO C YTBEPKIACHUEM OMUCEH /eIl
45. K10 yTBep:KIaeT HOMEHKJIATYPY AeJl OPraHu3aluu, ONUCH JOKYMEHTOB U AKThI 0
Bbl/ICJICHHH JOKYMEHTOB K YHUYTOKEHUIO?
1. DkcnepTHas KOMUCCHSI OpTaHU3aLIHH.
2. PykoBoauTenb opraHu3aluy.
3. ApXuB, TPUHUMAIOIIMNA TOKYMEHTHI IAHHON OpraHU3allii Ha XpaHEHUE.
Kpurepun onieHKkH TeCTOB:

TecT - cuctema craHIapTU3UPOBAHHBIX 3aJaHU, MO3BOJIAIONIAS IPOLEAYPY U3MEpPEHUs
YPOBHS 3HAaHMM M yMEHHUH oOydJaromerocs, SBIAIOTCA MpocTeimeil ¢opma KOHTPOI,
HalpaBJieHHAsi Ha TMPOBEPKY BIIAJEHUS TEPMUHOJOTHYECKUM alIapaToM, COBPEMEHHBIMU
WH(OPMAIIMOHHBIMU TEXHOJIOTHSIMU M KOHKPETHBIMH 3HAHUSIMU B 00J1aCTH (yHIaMEHTAIBHBIX U
NPUKIATHBIX JAUCHUIUIMH. TeCT COCTOMT M3 HEOONBIIOr0 KOJUYECTBAa AJIEMEHTApHBIX 3a/1ay;
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MOJKET MPEAOCTABISTh BO3MOKHOCTh BBHIOOpA M3 MEPEYHSI OTBETOB; 3aHUMAET YacTh y4eOHOTO
3aasaTUs (10-30 MUHYT); MpaBWIbHBIC PEIICHHS Pa30MPAIOTCS HAa TOM JK€ WM CIEIYIOIIEM
3aHITHH; YaCTOTA TECTUPOBAHUS ONIPEIEISICTCS MIPermoiaBaTesieM
IIkana oueHok TecTa
Menee 50% - «HEeyIOBIETBOPUTEIBHO»
51-60% — «ynOBIETBOPUTEIBLHO
61-80% — «xopo1o»
81-100% — «oTI4HOY

Tunosble 3a1aHUs IS IPOMEKYTOYHOM ATTECTAINN

3.5. IlepeyeHb NpUMEPHBIX BONPOCOB /IJIsl YCTHOI'O OIPoOca

1. MokymeHnTanmonHoe obecrneuenue ynpasienus (J{OY).

2. 3naveHue qokyMeHTa B Typusme. Mecto JIOY B nesTenbHOCTH MEHEIHKEPOB.

3. YpoBHU ympaBiaeHUs M TMPOLECCHl OpraHU3alMU. YPOBHM YIPABIEHUS B MaJOH
opraHu3anuy (PyKOBOASILIMKA M ONEPATHUBHBIN), B CpPEAHUX U KPYHHBIX (PYKOBOISIIUM,
CTPaTEruueCcKuii, TAKTUIECKUI U ONEPAaTUBHBIN).

4. JlokyMEeHTHpOBaHHbIE MH(POpPMAIUS U YIOPaBIECHUYECKHE PEIICHHUS COOTBETCTBYIOIIMX
YPOBHEM.

5. JIOKyMEHTBI, MCHOJb3yeMbIE PYKOBOAMTEIAMH M HCIOJHHUTENISIMH IPHU BBINOJIHEHUU
CBOMX TNIPOIIECCOB (MPaBOBbIC, OPraHU3ALMOHHO- PACIOpPAIUTEIbHBIC, TIAHOBO-(pUHAHCOBEIE,
BHEIIHNE HOPMATHUBHbIE, BHYTPEHHHUE HOPMATHUBHBIE U TEXHUYECKHE).

6. 3akoHonarenbHOE perynupoBanue 10V (denepanbHbie 3aKOHBI).

7. HopMaTtuBHO-TIpaBOBOE ¥ HOPMATUBHO-METOAWYEecKoe  peryiupoBanue IOV
(HaIMOHANBHBIE CTAHAAPTHI, TOCYJAPCTBEHHAs CHCTEMa JOKYMEHTAI[HOHHOTO O0ecreyeHus
yrnpasieHus u ee nend, [OCT P 7.0.8-2013 «/leonpou3BoACTBO U apXUBHOE J1€710. T€pMUHBI U
ompenenenusi, ['OCT P 7.0.97-2016 «YHupuuupoBaHHBIE CHUCTEMBl JOKYMEHTALIUH.
YHuduimpoBanHas cucreMa opraHu3alliOHHO-PACTIOPSAUTENBHON TOKyMeHTaluu. TpeboBaHus K
oopmiteHHIO TOKYMEHTOBY, OOLIEpOCCUICKUI KiTacCU(UKATOP YIIPABICHYECKONW JOKYMEHTAINH,
rocyaapcTBeHHbIe HHCTpyKImu 1o JJOVY).

8. OcHoBHBIE (DYHKITUH YIIPABJICHUS CEPBUCHOM JIEATEIBHOCTBIO.

9. TlonsTue knaccupuKaIuy JOKyMEHTOB.

10. Knaccudpukanuss JOKYMEHTOB IO CHOCOOY JOKYMEHTHpOBaHUs, M0 chepe
WCITOJIB30BAHUS, TI0 MECTY COCTaBIICHHSI, 0 TPUdy OrpaHUYCHHS AocTyna (Tpudbl JOKYMEHTOB),
[0 TIPOUCXOXJIEHUIO, TO IOPUIMYECKOW 3HAUMMOCTH, TO (OpMe H3JI0KEHHUs, MO CpOKaM
XpaHEHHUS.

11. IoHsATHE »HIEKTPOHHOTO JOKyMEHTa. TpeOoBaHMA K DSJICKTPOHHOMY JIOKYMEHTY.
[IpeumyiiecTBa 1 HELOCTATKH 3JIEKTPOHHOI'O TOKYMEHTA.

12. DneKTpoHHBII JOKYMEHTOOOOPOT M €ro PperyJupoBaHUE HOPMATHBHBIMH AKTaMH.
ObecrnieueHne XpaHeHUsI FTEKTPOHHBIX JTOKYMEHTOB.

13. VaudunupoBaHHBIE CHUCTEMBI ITOKYMEHTAIIMM: TOHATHE, BUIBI (OpraHU3alMOHHO-
pactopsiANTEIbHON JOKYMEHTAIMH; OaHKOBCKOM JTOKyMEHTAIlMu;, (UHAHCOBOW, YYETHOH M
OTYETHOM OyXrantepckoi TOKyMEHTAllMK OIOJKETHBIX OpraHU3alluil; OTYETHO-CTATUCTHYECKON
JOKYMEHTAlMW; YYETHOU U OTYETHOM JNOKYMEHTAUWU MPEANPUATUI; JOKYMEHTALHUH 110 TPYLY;
nokymeHnTaruu [leacuonnoro gouna PD).

14. HeobxoauMoCTh €AMHBIX TpaBuil odopmiieHus HOKyMeHTOB. (COCTaB pPEKBU3HTOB
nokyMeHTOB. [IpaBuiia opopmiieHHsI pEeKBU3HUTOB.

15. TloHsTHe OPUIAMYECKOTO 3HA4YEHHUS! JOKyMeHTa. HOpuanyecku 3HaYMMble PEKBU3UTHI
nokyMeHTa. FOpunnyeckoe 3Ha4eHUE AIEKTPOHHOTO TIOKYMEHTA.

16. IlonstTre s3bIKa CIYKEOHBIX JOKYMEHTOB. (OCOOCHHOCTH S3bIKAa  CITYKEOHBIX
JOKYMEHTOB (TOYHOCTb W SICHOCTb; JIAKOHMYHOCTh, YOEIMUTENBHOCTh; HEUTPaIbHOCTh TOHA
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U3JIOKEHHS; MCIOJb30BAaHUE  YCTOWYMBBIX  CIOBOCOYETAHHMH — CTaHJApTHBIX  0OOpOTOB;
MCIOJIb30BaHNE OOIICTIPUHSATHIX COKPAITICHH ).

17. Tonsatue Onanka nOoKyMeHTa. Buapl OnaHkoB. PexBu3nThel OnaHKoB. BapuaHTsl
PacCIOIOKEHUS PEKBU3UTOB.

18. OcHoOBHbBIE TpyNNbl OPraHU3ALUOHHO-PACHOPAIUTENBHBIX TOKYMEHTOB. dDopmyrsp-
o0pazell OpraHu3aMOHHO-PACIIOPSIUTENHHOTO JOKYMEHTA.

19. OcHoBHbl€ BUIBI ycTaBOB. [IpaBuia cocraBieHus.

20. ITonsatue xoHTpakta. TpeOGoBaHWs K KOHTPakTy. OCHOBHBIC BHUABI TOJOXKCHHA H
IIPaBUJIa COCTABJICHHUS.

21. OcHOBHBIE BUJIbl MHCTPYKIHUI U MPAaBUIa COCTABICHUSI.

22. lloHATHE NOMKHOCTHON MHCTPYKLMU U NIpaBUia COCTABICHUS.

23. Ilonstue npuka3za. [IpaBuiia cocraBineHus.

24. llonsarue pacnopsokeHus. IlpaBuna cocraBieHus.

25. IlousiTusa peuieHus: U npotokoia. [IpaBuna cocraBieHus.

26. TlonsaTtus NOKIaaHON U cyxeOHOit 3anmucok. [IpaBuia cocraBieHus..

27. Knaccudukanus aenoBbix muceM. Kommepueckue u aenoBble mrucbMa. OOBIYHBIC U
HUPKYJISIPHBIE TUCHMA.

28. JlenoBoe MUCHMO B YCIOBHSX YHU(DHKaUU. PEKBU3UTHI €10BOTO MHUCHhMA.

29. BapuaHThI aipecoBaHus UCEM. SI3bIKOBOM CTaHAAPT SI3bIKOBOTO NMHUCHMA.

30. CtaHmapTHBIA aCMEeKT KOMIO3WUILIMM JIEJIOBBIX MHUCEM. PeueBOil ATHUKET JEI0BOTO
nucbma. opmynsl oOpamienus. MexayHapoJHbIe MHChMa.

31. YcraBHble TOKYMEHTHI. byXxrantepckue m CTaTUCTUYECKHE JTOKYMEHTHI. JIOKYyMEHTHI
BHYTPEHHETO paclopsIKa.

32. JIoKyMeHTBI, pErJIaMEHTHUPYIOIIME OTHOIICHUS C IIOCTaBIIMKAMH, C AareHTaMHu,
napTHEpPaMH, TYPUCTAMH.

33. OO6mras xapakTepucTuka 1oropopa. TpeOoBaHUS K COCTABICHUIO IOTOBOPOB.

34. JloroBopHbIE OTHOUIEHMS MEXAY TypOIIEPaTOPOM U TypareHTOM.

35. JloroBopHbIE€ OTHOIICHHUS MEXAY TYPUCTCKMM MpPEANPUSATHEM U MOTPeOUTEIIMU
TYPUCTCKUX YCIIYT.

36. JloroBopHbIE€ OTHOUIEHUS MEXIAY TYpPONEpPaTOPOM M TMOCTaBIIUKAMH TYPUCTCKUX
YCIIYT.

37. JIoroBOpHBIE OTHOLIEHUS MEXIY PEUENTUBHBIM U HHULIMATUBHBIM TYPOIIEpaTOPAMH.

38. JloKyMEHTHI IO OpraHU3aMU TYPUCTCKOIO IIyTEUIECTBUS.

39. 3asgBKa Ha OpraHU3aLMIO0 TYPUCTCKON MOE3IKH.

40. 3asBieHue Ha Typ. AHKETa TypuUCTa.

41. 3asBKa HA OpOHUPOBAHUE TYPUCTCKHUX YyCIyT. TypUCTCKas MyTeBKa.

42. ]JloroBOp O TYpUCTCKOM OOCIYKHBaHUU U MPABUJIA €TO COCTABJICHUSI.

43. AreHTCKOE cOrJaleHue.

44. KOHTpAaKT 0 COTPYIHHYECTBE B OOJIACTH TypU3Ma C HHOCTPAHHBIM NapTHEPOM.

KpuTtepun u mxkaJia olieHKH 0TBeTa IPH YCTHOM OIpoce

Ouenka Kputepun
OTtanyHo Omauyno CTaBUTCSA, €CIIM 00y4JaroUIUiicsa 1eMOHCTPUPYET TITy0oKoe, IOJTHOe
PACKPBITUC BOIIPOCOB. BI:II[BI/II‘aeMBIe UM IIOJIOKCHUA aprYMCHTUPOBAHBI U
WIIIOCTPUPOBaHbl NpUMepaMu. B ocBeleHun cojepxaHus BoIpoca
HCIIOJIB3YCTCA aHATUTHYECKU I moaxona, 00OCHOBBIBAETCSI CBOS TOYKa
3pEHMs; JIeNalTCsA COJAEepXKATelbHbIE BBIBOABIL. Marepuan H3JI0KEH B
OIIPEIEIECHHOM JIOTHYECKOM OCIEN0BATEIIbHOCTH, TUTEPATYPHBIM SI3BIKOM, C

HCHOJIL30BaHNE COBPEMEHHBIX Hay4YHBIX TEPMHHOB; OTBET
CaMOCTOSTEIbLHBIM.
Xopoio Xopowo cTaBUTCS, €cl OOYYaOIIUNCS JEMOHCTPUPYET JOCTATOYHO
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MOJIHBIM M MpPaBWIbHBIM OTBET; BBIIIBUTAEMble TEOPETUUYECKUE IMOJIOKECHUS
MOJITBEPKICHBI IPUMEPAMU; B OTBETE MPEACTABICHBI PA3TUYHBIE TIOXOBI K
paccmatpuBaeMoil mpoOieme, HO MX OOOCHOBaHHME HE apryMEHTHPOBAHO,
OTCYTCTBYET COOCTBEHHas TOYKA 3PCHHS; CIENaHbl KPATKUE BBIBOIbL;
MaTepurai U3JI0KEH B OMPEEICHHON JOrM4ecKOl MOCIeA0BaTeNbHOCTH, IPH
TOM JIOMYIICHBI JBE-TPU HECYIIECTBEHHbIC OIIUOKK (WM OTOBOPKH),
MCIIPaBJIEHHBIE IO TPEOOBAHUIO MTPenoaBaTes.

Ynosiaersop | [Ipu  yoosremseopumenvnom oTBeTe O0OydarOUIMiics JOMYCKAaeT OJAHY
HTEJbHO CYLIECTBEHHYIO OIIMOKY; OTBET HEJOCTaTOYHO JIOTUYECKH BBICTPOEH;
0a30Bble TMOHATHS  YNOTPEeOJEHbI MPaBHIBHO, HO OOHAapyXHBaeTcs
HEJOCTAaTOK PACKPBITHS TEOPUH; BBIABUTAEMbIE IOJOKEHUS HEJOCTaTOYHO
apryMEHTUPOBAaHBl W HE TMOATBEPXKACHBI MPHUMEpPaMH; OTBET HOCHT
MPEUMYIIECTBEHHO OIMCATeNbHbI, a HEe KOHIENTYaJlbHbI XapakTep;
Hay4YHasl TEPMUHOJIOTHS UCTIOJIb3YETCS HEIOCTATOYHO.

Heynosuers | Ilpu neyoosremseopumensnom otBere oOydalomUMHCA JOMYCKAaeT psil
OpPHUTEJIbHO | CYLIECTBEHHBIX OIIMOOK, KOTOPHIE OH HE MOKET UCIPABUTH IPU HABOJSIINX
BOIpOCax MpernojaBaTessi; HE MOXET JaTh HaydyHoe O0OOCHOBaHHE
POOJIEMBI; BBIBOJBI OTCYTCTBYIOT HIIM HOCST IOBEPXHOCTHBIN XapakTep;
npeobiiagaet ObITOBas JEKCUKA; HAOIIOAAI0TCS 3HAUUTEIbHbIE HETOUHOCTHU B
WCIOJIb30BAaHUY HAYYHOU TEPMHUHOJIOTHH.

3.6. IlepeyeHb NpUMEPHBIX NPAKTHYECKUX 3aJaHUI

3aganue 1

CoctaBuTh OpMy yueTa MOCETUTENEH.

3aganue 2

CocTaBUTh CXEMy OpraHHM3AaLMOHHOW M WH(POPMALMOHHOM MOIAEPKKU ONEpaTUBHON
JESATEIIBHOCTH PYKOBOJUTEIIS.

3aganmne 3

IIpoananu3upoBaTh HHCTPYKLUIO IO JEIONPOU3BOACTBY Ha MPEAIPUATHH.

3ananmne 4

Hcnonb3ys mpaBoByro 0a3y «KOHCYJIBTaHT IUIIOC», COCTABbTE IEpEUYE€Hb HOPMATHUBHO-
IIPABOBBIX U HOPMaTUBHO-METOIUYECKUX TOKYMEHTOB, PEIVIAMEHTUPYIOLIUX JOKYMEHTUPOBAHNE
YNpaBJIEHYECKON JEATENIBHOCTH, OpraHu3aluio padoThl ¢ OQUUIMANBHBIMU JOKYMEHTAMHU U
apXMBHOE XpaHEHUE JOKyMEHTOB. HopMaTuBHBIE JOKYMEHTBl pacHOJOXKUTE IO HX
IOPUINYECKON CHIIE.

3ananme 5

[Mpoanamm3upyiite 'OCT P 7.0.97-2016. Cucrema cranmapToB 1o HWH(poOpManuu,
OMOIMOTEeYHOMY M M3JaTeNIbCKOMY Jieny. OpraHu3aloHHO-PaCIOPSAUTENIbHAS JOKYMEHTAIHS.
TpeboBanus K 0QOPMIIEHUIO TOKYMEHTOB, OTBETHTE Ha CIIEIYIOIIUE BOIPOCHIL:

1. KakoBa 06s1acTh NprMeHEHHs JaHHOTO TOCYIapCTBEHHOIO CTaHaapTa?

2. N3 kakux pa3iesioB COCTOUT JAaHHBIN TOKYMEHT? ONUIINUTE KPATKOE COJIEPKAHUE
KaXJIOTO pa3jena.

3. Jaiite ompeneneHne MOHATUIO «PEKBU3UTY. CKOJIBKO PEKBU3UTOB CYIIECTBYET Y
JOKYMEHTA (110 JaHHOMY I'OCyIapCTBEHHOMY CTaHJapTy)?

4. Kakue TpeOoBaHMS B COOTBETCTBUU C JAaHHBIM HOPMATHUBHBIM JOKYMEHTOM
JTOJIKHBI IPEIBSABISTHCS K OJTaHKaM TOKYMEHTOB?

5. Kakue npunoxkeHus: cogepxarcsi B JaHHOM JOKYMEHTE?

3ananne 6

Oco0oe BHUMaHHE B JEJIONPOU3BOJCTBE YIENSETCS XpaHEHHIO JOKyMeHToB. Hinke
MEepPEYNCIICHbl OCHOBHBIE HOPMATUBHBIE aKThl, KOTOPbIE PETYIUPYIOT OPraHU3ALUI0 APXUBHOU
paboThI ¢ JOKYMEHTaMHU, CleslaliTe MUCbMEHHBINH KpaTKuil 0030p JaHHBIX IOKYMEHTOB:
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— OO0 apxuBHOM zene B Poccuiickoii ®enepannn: @enepanbublil 3akoH otT 22.10.2004 r.
Ne 125-@3 (pen. ot 25.12.2023 Ne 635-D3);

— OO0 yTBepKIEHHWU TPaBUJI OpraHU3alMd XPAHCHHs, KOMIUIGKTOBAaHUS, y4eTa |
HCITOJIB30BaHUs JOKYMEHTOB ApxuBHoro ¢ouma Poccuiickori denepanum u Apyrux apXuBHBIX
JOKYMEHTOB B OpraHax TIOCYJapCTBEHHOH BJIAacTH, OpraHaXx MECTHOIO CaMOYIpaBJIE€HUS U
opranuzanusx: npukas Munucrepcra KyiabTypsl PO o1 31.03.2015 r. Ne 526;

— OO0 yrBepxkaeHun IlepeyHs THUIOBBIX YIPABICHUECKUX AapXMUBHBIX JOKYMEHTOB,
oOpa3yromuxcsi B Ipolecce NeSTeIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPABJIEHUSI U OpraHM3allNi, ¢ yKa3aHUEM CPOKOB MX XpaHEHHud: npukaz denepaibHOro
apxuBHOro areHrcrna ot 20.12.2019 Ne 236.

3ananme 7

Pemmmre cnenyroniue 3agauu:

1. I'paxxnanka HecrepoBa ycTpomnach Ha paboTy B MMHHCTEPCTBO OOIIEro
npodecCHoHAIbHOTO 00pa3oBaHus CBEpAJIOBCKOW 00JIACTH M TOJy4YWia TEPBOE 3aJaHUE OT
CBOETO HEMOCPECTBEHHOT0 HAayallbHUKA: pa3paboTaTh HOMEHKIATYPY AeN A (OpMUPOBAHUS
JOKYMEHTalIbHOrO (OHJAa TroCyJapCcTBEHHOro opraHa. KakuM JOKyMEHTOM  JOJKHA
pyKOBOACTBOBaThCs Tpaxkaanka Hecreposa? Kakue mosoxeHus 3TOro AJOKyMEHTa OHa JOJDKHA
y4€CTh IIPU BHITIOJHEHUH 3aJaHUS?

2. Axunonepnoe obmectBo «llapyc» co3mano B 2003 r. Hosbril mupexrop, U. W.
MBaHOB, TPHUCTYNMUBIIMA K BBHIOJHEHHIO CBOMX oOs3aHHOCTeW B 2016 1., pacmopsiamiics
YHUUYTOXXUTb BCE JOKYMEHTBHI MPEIIECTBYIOIIET0 IMEPUOJa CYIIECTBOBAHUS OpraHM3alUU.
Hackonpko mpaBomepHO ero pacnopspkenune? Kakue TpeGoBaHWS HOPMATUBHBIX JIOKYMEHTOB
HapylIeHbl B pe3yibTaTe paclopsDKEHUs HOBOro aupekrtopa? Kakas Mepa OTBETCTBEHHOCTH
MOKET OBITh IpemycMoTpeHa s aupexropa U. Y. iBanosa?

3. 00O «MoTbuIEK» B X0/1€ TIPOBEPKU €T0 AESATEIBHOCTH HE NMPEAOCTaBUIIO NPUKA3
JUPEKTOpa O Ha3HAYEHHHU JIMIA, OTBETCTBEHHOI'O 32 apXUB. BBISCHUIIOCH, UTO JIMYHBIE /€A U
IpUKa3bl MO JIMYHOMY COCTaBy XpaHWJIUCh B HeymnopsgoueHHoM Buzae. Kro Hecer
OTBETCTBEHHOCTbH 32 BBIABIIEHHBbIE HapylieHus? Ha3oBuTe HOpMaTUBHBIN JOKYMEHT, B KOTOPOM
IIPEyCMOTPEHA OTBETCTBEHHOCTD 32 JAHHBIE HAPYLIECHHUS U BO3MOXHBIE BADUAHTHI HAKa3aHUH.

4. B xone mnaHoBOM TPOBEpPKH TOCYAApPCTBEHHOTO YHHUTApHOTO MPEAIPHUATHS
BBISICHWIOCH, YTO JIOKYMEHTHI 110 JINYHOMY COCTaBY XPaHWINCh B IMOJ- BAJIbHOM IOMELICHHH,
KOTOPBI 3aTOMWJIO HaKaHyHE MpHUe3[ja KOMHCCHM, JOKYMEHThI MPUILUIM B HErOJHOCTh: TEKCT
pa3MbIT, HHGOpMaLus crana HeunTaemoil. Kakue npaBuia paboTsl ¢ JOKYMEHTaMH MO TUYHOMY
coctaBy Obumn HapyuieHbl? KTO HeceT OTBETCTBEHHOCTh 3a HENPaBUIBHOE XpaHEHHE
nokyMeHToB? Kakast Mepa Haka3aHusi MOXKET ObITh IpUMeHeHa?

3aganue 8
BreimonnuTe 3a1anus, B Cry4ae He0OX0IMMOCTH J00OAaBbTE HEJIOCTAIONIYIO0 HH(OPMAIIHIO:
1. Ucnonp3ys mnonoxenus DenepaibHOTO  KOHCTHUTYHIMOHHOTO  3akoHa  «O

Tl'ocynapctBennom rep6e Poccuiickoit ®@epepanun» ot 25.12.2000 1. Ne 2-OK3 (pen. ot
30.12.2021), ykaxuTe, Kakhue OpraHbl YIpPaBJICHUS HMEIOT MPABO HCIIOIB30BaTh Ha OJlaHKax
CBOMX JOKYMEHTOB H300paxkeHus: ['ocymapctBeHHoro rep6a. Kakue BapmanThl M300pakeHHS
['ocymapcTBeHHOTO repba yCTaHOBJICHBI B 3aKOHE?

2. Ha nucte Oymaru gopmara A4 ykakuTe TOUHOE MECTOPACIIOIOKEHUE SMOJIEMbI
WJIM TOBAPHOTO 3HAKa OPraHU3alHN.
3. Wcnonp3ys «Obmepoccuiickuit Kiaccudukarop yIpaBI€HYECKON

JOKYMEHTALUN», OIPeAesInTe KoJ (GOpMBI CAeTyIOIUX JOKYMEHTOB:
- IIPUKA3 O CO3[JaHUU OpraHU3aluH;
— yCTaB;
— y4pEIUTENbHBIN 10I0OBOD;
— IPUKa3 O pacrnpeAeIeHnn 00s13aHHOCTEN MEX Ty PYKOBOJCTBOM OpraHU3alii;
- 3asBiIeHHE 00 YBOJIbHEHUH.
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4. [IpaBunbHO OdopmMuTe pekBu3uThH «HamMmMeHOBaHHWE oOpraHu3zalud — aBTOpa
TOoKyMeHTa», «HaumeHOBaHHE CTPYKTYpHOTO TOJpa3fefieHuss — aBTopa JOKYMEHTay,
«HanMeHOBaHME NOIKHOCTH JIMIA — aBTOpa TOKYMEHTA», UCIIONb3Ysl CIAEAYIOLINE TaHHBIE:

a) nupekrop BHUMJIA/L, PocapxuB 6) 3ammupektop, Oyxraarep OAO «Pomamikay

B) nupekTop MHCTUTYTa SKOHOMUKH, Y PaIbCKUN NEAATOTNYECKUI YHUBEPCUTET

5. OdopmuTe HECKOTBKO BUIOB PEKBH3UTA «AnpecaTy. JJoKkyMeHT aapecyeTcs:

— OpTraHH3aIny;

— CTPYKTYPHOMY MOJIpa3JIeICHUI0 OpraHu3aluu;

— JIOJKHOCTHOMY JIMIY OpTaHHU3alluu;

— bU3IIECKOMY JTHUITY.

6. CocraBbTe U MpaBWIBHO 0POpMHUTE PEKBU3UT «I'pud yTBEpKIACHUS TOKYMEHTa.
JIOKyMEHT yTBEpK/ICH:

— JOJIKHOCTHBIM JIMLIOM:

- reHepaibHbIM qupekTopoM AO «Pomamka» C. A. BacuiabKoBbIM;
- aupekropoM MAOY rumuazuu Ne 125 B. I1. KomapoBsivm;
— U3JIaHUEM PaCIOPSAIUTENILHOTO JOKYMEHTA:
— npukazoM aupektopa [TAO «Coeptpect» ot 05.09.2018 r. Ne 37;
- npuKa3zoM MUHUCTEPCTBA HAYKH M BBICIIIET0 00pa3oBanus PO OT
18.10.2018 r. Ne 145;
- pelIeHreM KOJUIErHajlbHOTO OpraHa:
— pELIEHNEM COBETA JUPEKTOPOB;
— pelIeHrneM y4eHOro coBeTa 00pa3oBaTeIbHOM OpraHu3aluy.

7. VKaxuTte, 4TO SBISAETCS 3aT0JIOBKOM:

- JOJIKHOCTHAS! MHCTPYKIIUS 1€TIOTPOU3BOIUTENS;

— ycTaB O0IIECTBA C OTPAHUYCHHOM OTBETCTBEHHOCTHIO «CTPOMMHBECTIIPOMY;

— MpUKa3 o pueMe Ha pabdoTy;

— 3asBieHHE 00 YBOJIbHEHUH;

— rpaduK OTITYCKOB;

— aKT 00 YHUUYTOXXEHUHU JTOKYMEHTOB C HCTEKIINM CPOKOM XPaHEHHS.

8. OdopmuTe HECKOTBKO BUIOB PeKBH3UTA «OTMETKA O TIPUIIOKCHUI):

— IPUJIOKEHNE HAa3BaHO B TEKCTE;

- IPUJIOKEHUE HE Ha3BaHO B TEKCTE;

— IPWIOKEHUHN B JOKYMEHTE HECKOJIBKO;

- MPUIOKEHHE COPOLIIOPOBAHO;

— JOKYMEHT, ABJIAIOIIUNCS NPUIOKEHUEM, UMEET IPUIIOKEHUS C CAMOCTOSITEIbHOMN
HyMepaluei CTpaHulL;

— NPUIIOKEHUEM SIBIISIETCS 000COOIEHHBIN JEKTPOHHBI HOCUTENb (KOMITAKT-IUCK,
USB-¢nemn-nakonuTens ).

0. OdopmMuTe HECKOIEKO BUOB IMOAIHCEH:

— noanuck aupekropa AO «Pomamka» Ha pupmMeHHOM OJaHKE,

— noanuchk aupekropa AO «Pomamika» Ha TOKyMeHTe, 0pOPMIICHHOM HE Ha OJlaHKe

— MOAMKCH TUPEKTOpa U riaaBHOTO Oyxrantepa AO «Pomarikay;

— HOJIKMCH 3aMECTUTENIECH TUPEKTOPA IO OCHOBHOM JIEATENFHOCTH U (PUHAHCOBBIM

- BOMpOCaM;

- noanucu aupexropa AO «Pomamka» u nupexropa AO «Bacunek»;

- MOJMUCH TOKYMEHTA, COCTABJIEHHOTO0 KOMHCCHEH IO CHHCAHHWIO MaTepUalbHBIX

IICHHOCTCI;

- MO IIINCH HCITOJTHSIOIIETO 00s13aHHOCTH TEHepaabHOTO nupekTopa AO
«Pomarkay.

Ompenenure, B YeM 3aKJIFOYAIOTCS OOIIME MPaBUJIa PETUCTPAIIUN JOKYMEHTOB.

3ananne 9
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Jlis Kakux JOKYMEHTOB YCTaHABIUBAIOTCA CPOKW HcmonHeHus? Kto ycraHaBmuBaer
UHAUBHUAYalIbHbIE CPOKU HcroyiHeHusi? C Kakoro MOMEHTa MCUHCISETCS] CPOK HCIIOJIIHEHUS U
KOHTPOJIb 32 HCIIOJIHEHUEM JOKyMeHTOB? KakoB MOpSIOK MPONATICHHS] CPOKa HCIIOJHEHUS
JTIOKyMeHTa?

3ananue 10

Onpenenute BUAOBON COCTaB KapOBOM JOKYMEHTAIIUH.

3ananme 11

N3 «Ob6mepoccuiickoro kiaccuukaropa ynpaBIeHUYECKOW TOKyMEHTAIUW» (CHUCTEMBI
nokymentanuu kiacca 0200000 u 0300000) BbIIUIINTE JOKYMEHTBI, KOTOpBIE OTPaXaroT
JBUKEHHE MepCoHaja B OpraHu3allnu.

3ananue 12

Hcnone3ys mpaBoByto 6a3y «KOHCYIbTaHT IUIIOC», COCTaBbTE IMEpeueHb HOPMATHBHO-
MPABOBBIX JOKYMEHTOB, CBSI3aHHBIX C IBW)KCHHEM IIE€pCOHANa B OpraHu3anuu. JOKyMEHTHI
PACIOJIOKHUTE MO UX IOPUANYECKOM CHIIE.

3ananue 13

[To3nakomMbTeCh € yHUPHUIMPOBAHHBIMU (OpMAMHU TMPUKA30B MO JUYHOMY COCTaBy,
IITATHBIM PAclUCaHuEeM, T'paUKOM OTITYCKOB, OMPEACTUTE OCOOCHHOCTH 3arlOJHEHHS ITHX
JTIOKYMEHTOB.

3ananue 14

CocraBbpTe UTOTOBYIO CIIpaBKy 0 paccMoTpeHuu nuchMa (OO aBTopa, Bua oOpamieHus
YKaXHUTE CAMOCTOSITEIHHO).

CocraBbTe 1 0(hopMuUTE CITyKEOHBIC (ICIOBBIC) MIChMA, B CITydae HEOOXOAMMOCTH

3ananue 15

1. 100aBbTE HEAOCTAOIIYIO HH(POPMAIIHIO:

1.1. TIlucemo oOpa3oBaTeIbHOW OpPTraHU3AlNMU O MPOBEICHWU KOHKYpca Ha JYYIIYIO
HCCIIEIOBATENIbCKYIO paboTy mo Teme «lcropust ponHoro kpas». Cpoku NpoBeeHNUs KOHKypca —
¢ (deBpanst Mo Mail TEKyIIero Troja, MOJABEICHHWE WTOTOB M HArpaxJcHUe mobOeauTeneii — B
utoHe. B npunnoxxennn — [lonoxenne o KOHKypce.

1.2.  IIucemo-0TBeT U3AATENLCTBY «COKpaT» OT U31aTENbCTBA «ATPUYM» C COTJIACHEM
O COTpyIHUYECTBE [0 Y4YaCTHUIO B BBICTABKE H3/1aBa€MOIl JUTEpaTyphl, KoTopas Oynaer
IPOXOJUTH B OKTSAOpE TEKYILEro roja.

1.3.  TIucemMO-cOMpOBOXKIEHHWE  3alpaliuBaeMoil ~ HWH(POpPMAlMM  BBIIMIECTOSIIEH
OpTraHMU3aINH O ©KEMECSYHBIX J0X0JaX C MPOAaKH TOBAPOB.

1.4. TIucemo-3ampoc OO0 «Mup nuBanoB» ot OO0 «Mebenby» ¢ MpockOOi BHICIATh
KOMMEpYECKOE MPEIJI0KEHHE C MPaicoM II€H Ha TOBaphI.

3aganue 16

Kakue tpeOoBanus craenyer coOmonath npu ¢opmupoBanun nen? [louemy He
pexomeHayeTcsi pOpMUPOBAaHUE U XPAaHEHUE el Y UCTIOTHUTENS?

3ananue 17

Kak pacnonioxeHn JOKyMEeHT BHYTpH A€’

3ananue 18

VYkaxute, B 4eM OTJIHYME OPUIIHATIBHO-EI0BOTO CTUIISL OT JPYTHUX.

3ananue 19

[Tepeunciure yacTo BCTpeyaromuecs: abOpeBUaTyphbl CIOB.

Kputepuu u mkaJia olileHKHU pelieHHs NPAKTHYECKOro 3aJaHusA
Ouenka Kputepun
OT1au4yHo Omauuyno  CTaBUTCS, €CIU COAEpKaHHE pPabOThI/OTBETa IMOJIHOCTHIO
COOTBETCTBYET 3ajaHuio. OOydarouuiics, JAEMOHCTPUPYET BCECTOPOHHEE,
CHCTEMaTH4YeCKOe M TIyOOKOe 3HaHHME Yy4eOHOTO Marepuanga, yMEHHUE
CBOOOJHO BBITIOJHATH MpakTHUecKoe 3aaaHue. [IonHO ocBelaeT 3aJaHHYIO
TeMy, €€ aKTyaJlbHOCTh M HOBU3HY. Marepuayn H3J0XKEeH B ONpeesIeHHOM
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JIOTUYECKOU MOCIIeI0BATEIHHOCTH, JUTEPATypHBIM  SI3BIKOM, C
UCIOJIb30BAHUEM COBPEMEHHBIX HAay4dHBIX TepMUHOB. OOyuarommiics
MPOJEMOHCTPUPOBAII B MOJHOM 00beMe He0oOXOJIMMble 3HAHUS U yYMEHHS;
yMEHUE II0Jb30BaTbCsi HOPMATUBHOM, CIIPaBOYHOM U  CIIELUAIBHOU
JUTEpPaTypoil; 000CHOBAHHOCTh PE3YJIbTaTOB U BHIBOJIOB, OPUTHMHAIBHOCTD
UJIeU; CIIOCOOHOCTD MPEACTABIATh PE3yJIbTaThl UCCIEAOBAHMS B TBOPUYECKOU
dopme; o0OOcCHOBaHME BO3MOKHOCTH IPAKTHUYECKOTO HCIOJIb30BAHUS
NOJYYECHHBIX JaHHBIX. [IpoeMOHCTpUPOBaH JIMYHBIN BKIIaJ 00ydaroerocs
B paboty. Odopmienne paboOThl B II€JIOM OTBEYAIOT YCTAHOBJIECHHBIM
TpeOOBaHUSIM.

Xopouio Xopowo crTaBUTCS, €clId coAepKaHHe pabOTh/OTBETa JAOCTATOYHO
MOJTHOCTBIO  COOTBETCTBYET 3agaHuio. OOydaromuiics JIeMOHCTPUPYET
3HaHHWE Y4YeOHOTO Marepuaja, YMEHHE YCIEUIHO BBIMOJIHUTH 3aJaHue,
YCBOCHUE OCHOBHOM JIUTEPATypbl, PEKOMEHJOBAHHOW B IIpOrpaMMe.
Marepuasi HU370K€H B ONPEIACICHHOW JIOTMYECKOW IOCIEI0BATEIbHOCTH,
IpU 3TOM JOMYIICHBI JABE-TPU HECYILECTBEHHbIE OMIMOKH (MJIM OTOBOPKH),
UCIpaBJIEeHHBIE MO TpeboBaHMIO TpernoaaBarens. HaydHass TepMuHOIOTHSA
UCITIOJBb3YeTCsT JIOCTaTOYHO, OTpakeHa HOBH3HA IIOJYYCHHBIX JIAHHBIX,
BBIBOJIBI  JIOCTATOYHO OOOCHOBaHBL. JlocTaTOYHO MPOAEMOHCTPUPOBAH
JUYHBIA BKJIa[ oOydaromierocs B padboty. OdopmieHne paboThl OTBEHAIOT
YCTaHOBJICHHBIM TPEOOBAHMSIM.

Ynosaersop | [Ipu  yoosremseopumenvnom  oTBeTe  couepkaHue  pabOTHI/OTBETa
UTeJbHO HEJOCTAaTOYHO MOJIHOCThIO COOTBETCTBYET 3aJaHHIO. 3aJaHHE BBIITOJIHEHO
gactuyHo. OOyuarommiics JIEeMOHCTPUPYET HEIO0CTaTOYHOE OCBELICHHE
3aJJaHHOM TEMbI, TOMYUIEHbI MOTPEIIHOCTH U HETOYHOCTH, AOMYCKAET OJHY
CYIIECTBEHHYIO OIIMOKY, HO 00JIaaeT HEOOXOAWMBIMHM 3HAHUSMHU JUISI UX
yCTpaHEHUs TOJ| PYKOBOJICTBOM mpemnonaBarens. HayuHas TepMmuHONOTHS
UCTIOJIb3YeTCSl HEAOCTaTOYHO, BBIBOJABI HE OOOCHOBaHBI. JIMUHBIA BKIan
obOyuvaromerocss B paboty HemocrtaroueH. OdopmueHnue paboTel He
MOJTHOCTBIO OTBEYAIOT YCTAHOBJICHHBIM TPEOOBAHUSIM.

Heynosuers | Ilpu neydoeremsopumenvnom oTBeTe coaep:xkaHue pabOThI/OTBETa HeE
OpHUTEJIbHO | COOTBETCTBYET 3aJaHuio. B paboTe mMpoJeMOHCTPUPOBAH HU3KUH YpOBEHb
3HAHUW W yMEHMH, HaONIoJaloTCs 3HAUYUTEIbHBIE HETOYHOCTH B
UCTIOJIb30BAaHUU HAyYHON TEPMMHOJIOTHH, HET BBIBOJIOB, OTPAHUYECH 00bEM
coJlep)kaHusl BbIMOJIHEHHOro 3amaHus. OdopmiieHne paboThl HE OTBEYAeT
YCTAHOBJICHHBIM TPEOOBAHMSIM.

Kputepun n mkaJja oneHKH NPOMeKYTOYHOM ATTECTAMH - 3a4eTa
OneHka «3auTe€HO» CTABUTCS, €CIOM CTYAEHT TOJY4WI OLEHKH «OTIUYHOM,
«XOpOIIO», «yIOBJIECTBOPUTEIbHO» /MK <«3auTeHo» 3a 80% wu Oonee ceMHHApPOB U
MPAaKTHYECKUX padoT.
OneHka  «HE  3a4T€HO»  CTABUTCS, €CIM  CTYAEHT  IOJy4uJ  OLIEHKHU
«HEYJIOBJIETBOPUTEIBHO» H/WIIN «3auTeHO» 3a MeHee 4eM 80% CeMHHApOB M IMPAaKTUYECKUX
pabor.

8. YYUEBHO-METOJINYECKOE U THO®OPMAIIMOHHOE OBECIIEYHEHUE
JAUCIUIIINHBI
8.1 . OcHoBHasi JuTEpaTypa
1. Hoponuna, JI. A. Opranm3anys U TEXHOJOTHS TOKYMEHTAIIMOHHOTO O0OeCTIeueHUs
yrpaBieHUs : Y94eOHUK U mpakTukym s By30B / JI. A. [loponmna, B. C. UputukoBa. — 2-¢
u3a., nepepad. u gom. — MockBa : M3marensctBo IOpaiit, 2023. — 270 c¢. — (Bsicmiee
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obpazoBanue). — ISBN 978-5-534-16016-1. — Texkct : anexTpoHHbIN // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530251

2. PsboBa, C. B. JlokyMeHTallMOHHOE OOECIEYCHHE YIPABICHUYECKON ACATENbHOCTH :
yaeObnoe mocobue / C. B. PsboBa. — VYIbIHOBCK : YJIBSHOBCKHI TOCYIapCTBEHHBIN
TexHudyeckul ynuBepcuter, 2021. — 341 c. — ISBN 978-5-9795-2106-0. — Tekcr :
anexktpoHHed // IludpoBori obOpazoBarenbHbli pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/121268.html

8.2. lonotHUTEILHAS JIUTEPATypa

1. KazakeBuu, T. A. JlokymeHnToBeneHue. [[OKyMEHTAIIMOHHBIM CEPBUC : YYCOHHK H
npakTukym aist By3oB / T. A. Kazakesuu, A. U. Txkanuu. — 2-e u3n., ucnp. u gom. — Mocksa :
N3narensctBo FOpaiit, 2023. — 167 ¢. — (Bricmiee o6pazoanue). — ISBN 978-5-534-06273-
1. — Tekcr : snexkrponHblli // OOpazoBarenbHas miaardopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/513649

2. JlokyMeHTOBeIeHUE | Y4eOHUK U TpakTHKyM Jis By30B / JI. A. JloponuHa [u ap.] ; moxq
penakuwmeit JI. A. JlopornHoii. — 3-e u3., mepepad. u gomn. — Mocksa : U3ngarensctBo FOpaiiT,
2023. — 336 c. — (Bwicmiee oOpaszoBanue). — ISBN 978-5-534-15753-6. — Tekct
anexkTpoHHbd  //  OOpazoBarenvHas  1argopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/511341

3. Ky3nenoB, M. H. JloxymeHTanimoHHOE OOCCIICUCHHE YIPABJICHHUS TEPCOHATIOM :
yueOHUK U npakTukym Juist By30B / U. H. Ky3uernos. — 3-e uzn., nepepad. u mon. — Mocksa :
N3narensctBo FOpaiit, 2023. — 397 ¢. — (Bricmiee o6pazoanue). — ISBN 978-5-534-16692-
7. — Teker : snextpoHHbI // OOpasoBarenbHas miardopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/531538

8.3. [IporpammHoOe obecniedeHue
Microsoft Windows — Oneparinonsast cuctema
Microsoft Office — Oducnoe nmporpaMMmHOe oOecriedeHHe (TEKCTOBBIM PEIaKTOp, TaOIUIHBIN
penaKkTop, peaakTop Mpe3eHTaui, HOUYTOBbIN KJIMEHT)

8.4. IlpodeccnonanbHbIe 0a3b1 TaHHBIX

baza maHHBIX IO 1ETOMPOU3BOJICTBY M JOKYMEHTOOOOpOoTYhttps://clubtk.ru/osnovy-
deloproizvodstva-i-dokumentooborota-dlya-novichkov

baza 10KyMEHTOB 1 HOPMATUBHBIX aKTOB JJISI TOCTHHUIILI — http://file.prohotel.ru/

8.5. UndopManmoHHble CIIPABOYHBIE CHCTEMbI

CrpaBouno-nipaBoBas cuctema «Koncynsrantlimtocy — http://www.consultant.ru/
Tlouckogvle cucmemvi

[Touckoras cucrema Google — https://www.google.ru/

[Touckonas cucrema Yandex — https://www.yandex.ru

[Touckosas cucrema Rambler — http://www.rambler.ru

8.6. UnTepHeT-pecypcebl

Ennnas komtexius nudpoBeIXx 00pa3oBaTeIbHBIX pecypcoB - http://school-
collection.edu.ru/

DnekTpoHHas oubimoreka «Bce yueOHukmny - http:// www.vse-ychebniki.ru/
Hudposoii oOpazoBatenbHblii pecypc IPRsmarty» - http://www.iprbookshop.ru/
Hayunast snexktponnas 6ubnmoreka - http://www.elibrary.ru/

[TopTan oTKpBITHIX NaHHBIX — https://data.gov.ru/

Hayunas snexktponnas 6ubnmoreka «Kubepiaenunkay - http://cyberleninka.ru/
Hanmonanenas Dnexrponnas bubmmnoreka (HOb)- https://rusneb.ru
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8.7. MeToanyeckune yKasaHusi ¥ MaTePUAJIbI 10 BUIAM 3aHATHI

MeToauyeckue peKOMEHIAINHU 10 BeIeHUI0 KOHCTIEKTOB JIeKIHii

KoncnektupoBanue JeKIUMU — BaXKHBI IIar B 3allOMHHAHUU MaTepuana, M03TOMY
KOHCIIEKT JIEKIUH HEOOXOIMMO HMMETh KaXKIOMY CTYIASHTY. 3ajadya CTYACHTa Ha JIEKIHH —
OJIHOBPEMEHHO CIylIaTh MpEenojiaBaTesi, aHAIU3UPOBaTh U KOHCIEKTUPOBATH MH(POPMAIUIO.
[Ipu 5TOM Kak CBHIETENBCTBYET MPAKTUKA, HE HYKHO CTPEMUTHCS BECTH JOCIOBHYIO 3aIlHCh.
Takum 00pazom, JIEKIHIO MPENnoiaBaTeNsi MOXKHO KOHCIIEKTUPOBATh, IPH 3TOM BaXKHO HE TOJIBKO
BHUMATEJIBHO CIYIIaTh JIGKTOpPa, HO U BBUICNATH HauOoliee BaXHYIO HHPOpPMAIUIO U
COKpAIIIEHHO 3amuchiBaTh ee. [Ipu 3ToM OJHO U TO e cojep)kaHue (QPUKCUPYETCs] B COZHAHUU
YeThIpe pas3a: BO-MEPBBIX, MPU CAMOM CIYIIAHWHU; BO-BTOPBIX, KOTJA BBIACISICTCS TJIaBHAs
MBICJIb, B-TPETBUX, KOTJIa TOJBICKHBAETCs oOoOmIaromas ¢pasa, W, HAKOHEI, NMPU 3aIHCH.
Marepuan 3annoMrHaeTcsi 60J1ee MOJIHO, TOYHO U MPOYHO.

Xopomuii KOHCHEKT — 3aJlor YEeTKMX OTBETOB Ha 3aHATHSIX, XOPOIIETO BBITOJHEHUS
YCTHBIX OMPOCOB, CAMOCTOSITENILHBIX U KOHTPOJBHBIX pa0d0T. 3HAYMMOCTh KOHCIIEKTUPOBAHUS HA
JICKIMOHHBIX 3aHATHUAX HecOMHEHHA. [IpoBepeHo, 4To cocTaBieHue 3PGEKTUBHOIO KOHCIIEKTA
JIEKIIUA MOJKET COKPATUTh B YETHIpE pa3a BpeMs, HEOOXOIUMOE ISl TIOJTHOTO BOCCTAHOBIICHUS
Hy)kHOW wuH(popMmanuu. g SKOHOMHUM BpeMEHHU, Tepen KaKIOoW JIeKIuerd HeoO0X0oauMo
BHUMATEJIBHO MPOYUTATh MaTepuan NPEAbIIyIIeld JEKIUU, BHECTH HCIPABJICHUS, BBIJICIUTH
Ba)KHbIE aCMEKThl H3y4aeMOro MaTepuania

KoHcrekT momoraer He TOJBKO JIY4YIlle YyCBaWBaTh MaTepHall Ha JIEKIIMH, OH OKa3bIBaeTCs
HE3aMEHUM IIpH MOJr0TOBKE dk3aMeHy. CrieoBaTeIbHO, CTYIEHTY B JAJIbHENUIIIEM BaXXHO YMETh
0(OPMUTH KOHCTIEKT TaK, YTOOBI BAKHBIE MOMEHTBI KYIbTYPOJIOTUIECKON HeH ObLIN BBIICTICHBI
rpadguuecku, a TJIaBHYI0 HH(OpMalMIO CleqyeT BBIACNATh B CAMOCTOSTEIbHBIE a03allbl,
bukcupys ee Oojiee KpymHbIMH OYKBaMH WJIM [IBETHBIMH MapkepaMu. KOHCIIEKT MOMKEH UMETh
MoJIsI 11 3aMETOK. DTO MOTYT OBITh OuOIMorpaduyecKue CChUIKHM W, HAKOHEI, COOCTBEHHBIC
KOMMEHTapUH.

MeToanuyeckne peKOMEHIAIUN 110 OPraHU3aIUN CAMOCTOSTEIbHOI PadoThI CTyIeHTa

Jiss MHAMBHyanu3aluud 00pa3oBaTEeNbHOIO Mpollecca camocTosTeNbHyo padoty (CP)
MO>KHO pa3JIelUTh Ha 6a30BYIO U JOMOJIHUTEIBHYIO.

bazoBas CP oOecrneunBaeT MOJATOTOBKY CTYACHTA K TEKYIIUM ayJUTOPHBIM 3aHSTHUSM U
KOHTPOJIBHBIM MEPONPUATHUSM JUIsl BCeX IUCIHHUIUIMH ydeOHOro IaHa. Pe3ynabTaTtsl 3TOM
MOJTOTOBKU TPOSIBIISIOTCS B aKTUBHOCTH CTYJIEHTA HA 3aHSITHUSIX M B KAUECTBE BBIMOJHEHHBIX
KOHTPOJIbHBIX pabOT, TECTOBBIX 3a/JaHUM, CAENAHHBIX JOKIAZOB U JPYrHUX (POpM TEKYILIETro
koHTposi. basoBas CP moser BkIo4ath cienyronme (GopMbl paboT: M3ydeHHE JEKIIMOHHOTO
MaTepuaia, MpeaycMaTpHUBalOIIMe MPOpadOTKY KOHCIEKTa JIeKUWH U Y4eOHOM JHUTepaTypsl;
nouck (mogbop) M 0030p JUTEpaTypbl M DICKTPOHHBIX HCTOYHHUKOB HWH(POPMALUU IO
MHAUBUAYAJIbHO 33JaHHOM MpobiieMe Kypca; BBIIIOJIHEHUE IOMAIIHEro 3aJaHusl WU JoMalllHen
KOHTPOJIBHOM pa0oThl, BBIABACMBIX Ha MPAKTUYECKUX 3aHATUSAX; HM3yYEHHE Marepuaa,
BBIHECEHHOTO HA CaMOCTOSITEIbHOE U3YyYeHHE; IMOATOTOBKA K MPAKTHUYECKUM 3aHSATHUSM;
MOJTOTOBKA K KOHTPOJILHOM paboTe WM KOJUIOKBUYMY; MOATOTOBKA K 3a4eTy, aTTECTAIlHsIM;
Hamnrcanue pedepara (3cce) 1Mo 3a7aHHoi mpodieme.

Hononuurensuas CP HampaBrneHa Ha yriayOlieHWe M 3akpelUieHHE 3HAHWM CTY/ACHTa,
pa3BUTHE aHAJTUTHYECKUX HABBIKOB MO MpoliemMaTtruke ydeOHol aucuumiuHbl. K Hell oTHOCATCA:
MOJTOTOBKA K 9K3aMEHY; BBIMIOJIHEHUE KYpCOBOW pabOThI WM MPOEKTA; HCCIEA0BAaTEIbCKAs
paboTa U yyacTHe B HAyYHBIX CTYJCHUECKHX KOH(EpEeHIMIX, CEMUHApax U OJUMIINA/axX; aHaAIIN3
HAyYyHOW MyONWKAlMM TI0 3apaHee ONpENCIICHHON TperojaaBaTeleM TeMe;, aHaju3
CTaTHUCTUYECKUX U (PAKTUYECKHMX MAaTepHaloB MO 3aJaHHOM TeMe, IMPOBEJCHHUE pacCUETOB,
COCTaBJIICHUE CXEM M MOJelieil Ha OCHOBE CTATUCTHYECKHUX MaTepUaIOB U Jp.

B yueGHOM mporiecce BBIAENSAIOT J1Ba BHUJA CAMOCTOSITENIbHON paboThI: ayauTOpHas M
BHEAyUTOpHAsl. AYAMTOPHAas CaMOCTOSITeNIbHAs pabdoTa MO MUCHUIUIMHE BBIMOIHSICTCS Ha
y4eOHBIX 3aHATUSIX MO/ HETIOCPEICTBEHHBIM PYKOBOJICTBOM IIPENOAABATENS U 110 €r0 3aJaHUSIM.
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OcHoBHBIMU (hOpMaMHU CaMOCTOSITENILHON pabOThl CTYIEHTOB C YyYacTHEeM IpernojaBaTeneit
ABIIAIOTCA: TEKyIIME KOHCYNbTALUK; KOJJIOKBUYM Kak (opmMa KOHTPOJSI OCBOEHUS
TEOPETUYECKOTO COJACPKAHMS NUCHUIUIMH, MPUEM U pa3dop IoMamHuX 3adaHuii (B 4achl
MPaKTUYECKUX 3aHSATHH); BBIMOJHEHHWE KYPCOBBIX padbOT (IIPOEKTOB) B paMKaxX IUCIUILIAH
(PYKOBOJCTBO, KOHCYJIBTHPOBAHHE M 3allUTa KypCOBBIX paboOT (B dYachl, MPEeIyCMOTPECHHBIE
y4eOHBIM TIJIAHOM); TIPOXOXKJAEHUE U 0OPMIICHHE PE3YIIHTATOB MPAKTUK (PYKOBOJICTBO U OIIEHKA
YpOBHS C(HOPMUPOBAHHOCTH MPO(HECCUOHATHFHBIX YMEHUN U HABBIKOB); BBIMIOJTHEHNE BBITYCKHON
KBJIM(UKAIIMOHHON pPaboThl (PYKOBOJCTBO, KOHCYJIbTUPOBAaHHWE U 3aIIUTa BBITYCKHBIX
KBaJTM(HUKAIIMOHHBIX PaboT) U Ap.

Bueaynutopnas camoctosTenbHas paboTa BBIMOJHSIETCS CTYAEHTOM 10 3aJaHUI0
mpernojaBarenisi, HO 03 ero HemocpeacTBeHHOro ydactus. OCHOBHBIMH  (opMaMu
CaMOCTOSITEIbHOW pabOTHI CTYJIGHTOB 0€3 yJacTHs MpernoaaBaTesield SBISIFOTCA: (OpMUpPOBAHUE
U YCBOCHME COJIEp)KaHMs KOHCIIEKTAa JIEKIMHA Ha 0a3e PEKOMEHJIOBAHHOM JIEKTOPOM Y4eOHOMH
JTUTEPATYpPHI, BKIt0Uas HHHOPMAITHOHHBIC 00pa30BaTEIbHBIE PECYPCHI (3JEKTPOHHBIC YUCOHUKH,
DIIEKTPOHHBIE OMONMOTEKU | Jp.); HamuMcaHue pedeparoB, ICCe; MOATOTOBKA K MPAKTUYECKUM
3aHATUSAM (TIOATOTOBKA COOOIICHHWH, OKJIAIOB, 3aJaHUii); COCTABJICHHE AHHOTHPOBAHHOTO
CIUCKa cTareid W3 COOTBETCTBYIOUIMX JKYPHAJIOB IO OTpacisM 3HAHUH (MeAarorn4ecKux,
MICUXOJIOTHYECKUX, METOJAWYECKUX U Jp.); VYIAYOJICHHBI aHaiu3 Hay4HO-METOANYECKON
auTepaTypsl (MMOATOTOBKA PpEIEH3UN, aHHOTAlUKd Ha CTaThlo, MOCOOWE W JIp.); BBINOJHECHUE
3aJaHUil Mo cOOpy Marepuajia BO BpeMs MPaKTUKH; OBJAJCHHUE CTYJEHTaAaMH KOHKPETHBIX
y4eOHBIX MOJYJeH, BHIHECEHHBIX HA CAMOCTOSTEIbHOE H3yUeHHE; MoAO0p MaTepuana, KOTOPbIi
MOXXET OBITH MUCITOJIB30BaH JIJIsl HaMMMCaHUs pedepaToB, KypCOBBIX M KBATU(UKAITMOHHBIX PadoT;
MOJATOTOBKA TPE3CHTAIlMH; COCTAaBIIEHUE TJIOCCApHUs, KpPOCCBOpAA MO KOHKPETHOH TeMe;
MOJFOTOBKA K 3aHATHUSAM, IPOBOAUMBIM C UCIIOJIb30BAaHWEM aKTUBHBIX (OopM 00ydeHHUs (Kpyrible
CTOJIBI, TUCIYTHI, ICTIOBBIC UTPHI); AHAIHU3 JCIIOBBIX CUTyallUid (MUHU-KEUCOB). [ paHUIIBI MEXK Y
STUMU BUAAMU pabOT OTHOCUTENbHBI, @ CAMU BUIbI CAMOCTOSITENIbHOM pabOThI IEpeCceKaroTCsl.

MeTtoauyeckue peKoMeHAAIMH 110 MOATOTOBKE K CEMUHAPCKUM 3aHATHAM

CeMuHapcKue 3aHATUS SIBISIOTCS OJHHUM U3 OCHOBHBIX 3BEHBEB IIpolecca HM3y4YEHUS
nucuuriuHel. Llenb 3aHsATUR 3aKkiovaeTcsl B ySCHEHUUM UM YCBOCHHMM CTYJEHTAMU Ba)KHEUILIUX
NPaBOBBIX KAaTErOpuid M TOHATUH, BbIPAOOTAHHBIX OPUCTIPYJACHIMEH ¢  HMEIOIIUX
IPUHLMIIAAIBHOE METOJ0JIOTMUECKOE M IPAKTUYECKOE 3HAYEHWE JJIs BCEro KOMILIEKCca
MPaBOBBIX HAYK.

B xone ceMuHapoB CTYAEHT 3aKpeIuIsieT U yriyOJseT 3HaHUs, NOJydYeHHbIe Ha JIEKIUAX U
B XOJIE CAMOCTOSITEJIbHOM MOATOTOBKH, MPHUOOPETAET HaBBIKK HAYYHOT'O MBILUIEHUS, 00paboTKH
o0mieil u coenuagbHOM MHGOpMAMU O TMpaBe, YMEHHE IOCIEI0BaTeIbHO, YETKO U
apryMEeHTHPOBAHO U3JIaraTh CBOM MBICIIH, OTCTauBaTh COOCTBEHHBIE TTO3UIIIH.

[Inanbl ceMUHAPCKUX 3aHATHM, UX TEMaTUKa, PEKOMEHAyeMasl TUTepaTypa, Ueidb U 3aJa4l
€e M3Y4YCHHs COOOLIAlOTCS IPErojaBaTeNieM Ha BBOAHBIX 3aHATUSX WIM B METOJUYECKUX
YKa3aHUAX 110 JaHHOU AMCLUIIIIMHE.

[Ipexne 4yeM OPUCTYNUTh K HU3YYCHHIO TEMBI, HEOOXOAMMO MPOCMOTPETh OCHOBHBIC
BOMNPOCHl TUIaHAa ceMHuHapa. HaunHas MOATOTOBKY K CEMHUHApCKOMY 3aHSTHIO, CTYAEHTaM
HE00X0IUMO, MIPEKIE BCEro, MIOCMOTPETh KOHCIIEKTHI JIEKIMM, pa3aesbl y4eOHUKOB U y4eOHbIX
MocoOuid, 4TOOBI MOJTYYUTH OOIIEe MPEICTABICHHE O MECTE W 3HAYCHHH TEMbl B M3y4aeMOM
Kypce. 3areMm cienyeT mopaboTaTh C JTOTOJHUTEIBLHON JHUTEPAaTypor, CIenaTh KOHCIIEKTHI
CEMHUHApPCKUX 3aHATUN IO PEKOMEHI0BAHHBIM HCTOUYHUKAM.

KoHcrnekTl  ceMMHapCcKMX — 3aHATUH  HMMEIOT  NEPBOCTENIEHHOE  3HA4Y€HWE s
CaMOCTOSITENIbHONW paboThl CTyACHTOB. OHM MOMOTalOT MOHATH MOCTPOCHUE U3y4aeMON KHHUTH,
BBIJICIUTh OCHOBHBIE TMOJIOKEHUS, MPOCIEAUTh HMX JIOTUKY M TE€M CaMbIM IMPOHUKHYTH B
TBOPYECKYIO JIAOOPATOPHUIO aBTOPA.
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Benenne koHcmekTa crnocoOCTBYeT NpPEBpAlIeHUI0 YTEHUS B aKTHUBHBIN Ipoliecc,
MOOWIN3YET, HapsIy CO 3pUTEIbHOH, U MOTOpPHYIO namsTh. CieayeT NMOMHUTh: y CTYJEHTa,
CHCTEMAaTHYECKH BEAYILEro KOHCIEKTBI, CO3MAaeTCsl CBOM WMHAWBUIAYAIBHBIH (DOHA MOICOOHBIX
MaTepuanoB i OBICTPOTO TMOBTOPEHHUS MPOYUTAHHOTO, NI MOOWIHM3AINH HAKOIUICHHBIX
3HaHUM.

[Ipy KOHCHEKTUPOBAHMM MOXKHO HCIIOJIb30BaTh clieAytomue (QOpMbl 3aluch: TUIaH
(TpocTOi M pa3BEPHYTHIN ), BBIMMUCKHU, TE3UCHI.

[Ipy BBeAeHMM KOHCIIEKTa Ba)KHO pa3BUBaTh YMEHHUE COMOCTABJISATh HCTOYHHKH,
POAYMBIBAaTh U3y4aeMblil MaTepual, a Tak’Ke COCTaBIATh KOHCIEKT C y4E€TOM CBOEro OyayIlero
YCTHOTO BBICTYIUICHHUS.

Ha cemunape kaxaplii ero Y4acTHHUK JIOJDKEH OBITh TOTOBBIM K BBICTYILJICHHIO IO BCEM
MOCTABIICHHBIM B TUJIaHE BOIPOCaM, TMPOSIBISITH MAaKCHUMAalbHYIO aKTHBHOCTh TMPU HX
paccMoTpeHHH. BhICTymieHre JOHKHO CTPOUTHCS CBOOOIHO, YOAUTENBHO U apTyMEHTHPOBAHO.
[IpenogaBatens ciaeauT, 4TOOBI BBICTYIJIEHUE HE CBOJWIOCH K PENPOAYKTHUBHOMY YpPOBHIO
(mpocToMy BOCHPOHM3BEIEHUIO TEKCTa), HE OIMYCKAaeTCs M IMPOCTOE UTEHHWE KOHCIEKTa, TeM
Oosee yyeOHmka. HeoOXxoaumMo, 4TOOBI BBICTYIAIOIINI MPOSIBIST COOCTBEHHOE OTHOIICHHE K
TOMY, O Y€M OH TFOBOPHUT, BBICKa3bIBaJl CBOE JINYHOE MHEHUE, TOHHUMaHue, 00OCHOBBIBAII €r0 U
MOT CJeNaTh MPaBUJIbHBIC BBIBOJBI U3 CKa3zaHHOTO. [Ipw 3TOM CTyHEHT MOKET o0pamarhCs K
3amucsiM KOHCIEKTa M JICKIUH, HETOCPEICTBEHHO K MEPBOMCTOYHUKAM, HCIIOIH30BaTh 3HAHHE
yueOHOM U JOTOIHUTENBHOMN JINTEPATyphl, (PaKTHI U HAOIIOICHUS COBPEMEHHOM KU3HU H T. II.

Bokpyr Takoro BBICTYIUIGHHSI MOTYT pPa3TOpeTbCs CIOPBI, JUCKYCCHH, K Yy4YacTHIO B
KOTOPBIX JOJKEH CTPEMUThCS Kaxabli. [IpenonaBarensb, B CBOIO ouepe/ib, OyJAeT BHUMATEIbHO U
KPUTHYECKH CITyIIaTh, IOJIMEYaTh 0COOEHHOE B CYKJIEHUSIX CTYACHTOB, YIIaBIUBAaTh HEAOCTATKU
U OUIMOKHM, KOPPEKTUPOBATh WX 3HAHMS, U, B CIydae HEOOXOIMMOCTH DPa3pEUINTh CIIOPHYIO
CUTYAaIHIO.

CemuHap sBISIETCS BaKHEHIIeH (OpMO YCBOCHUS 3HAHU.

Brnagenne MOHATUHHBIM ammapaToM — HEOOXOIMMOE YCIOBHE YCBOCHHS mpenmera. B
YCBOGHHH WUX BechbMa 3(PPEKTUBHO MPOBEIECHUE TMMHCHMEHHBIX M YCTHBIX MOHSITHIHBIX
KOHTPOJBHBIX Pa0OT, TEPMHHOJIOTHYECKHX TUKTAHTOB, TECTOB. Kpome TOro, HCHONB3YIOTCS
pa3IMyHbIE BUJIBI YCTHOTO OMPOCA: IKCIPECC-OIPOC, ONPOC-UHBEPCHUSL.

Oxcnpecc-onpoc — 3TO TMPEANIOKEHNUE PACKPBITh Ha3BaHHBIE MOHATUS. Onpoc-unseepcus, B
OTJIMYME OT 3a/laHusl MOSICHUTH 3HaYCHHE TepPMHUHA, MPEJIOKEHHE MOCTaBUTh BOIMpPOCHl. Takoit
IIPUEM CIOCOOCTBYET HE MPOCTO «y3HABAHHIO» TEPMUHA, HO U BBOJUT €r0 B aKTUBHBIN CIIOBaph
CTYyJEHTA.

CeMuHapCcKue 3aHATHS 10 MPEATOKESHUIO MPEToaBaTeliss MOT'yT OBITh MPOBEICHEI B BUIE
CBOOOJHON AMCKYCCHM MO CYIIECTBY OOCYXkIaeMoW TeMbl, B (hopMe BBICTYIUJICHUH C 3apaHee
MOJATOTOBJICHHBIMU JOKJIaJaMu (3CCe) MO PEKOMEHIYEeMBIM BOIPOCaM W HUX IOCIEAYIOIIEro
oOcyxaeHus. B xoze 3aHATHI CTYIEHTHI MOTYT BBINOJHITh TUCHMEHHBIE 3a/IaHUS IO BOIIPOCaM
TE€MBbl, OTBEUaTh Ha KOHTPOJbHBbIE TECThl. Tak)ke MPAKTUKYeTCS MNPOBEIACHHE CEMUHAPCKUX
3aHATUH B KOMITBIOTEPHOM KJIACCE€ B MHHTEPAKTUBHOM (hopme (00ydaromue Urpbl, TECTUPOBAHUE).

[TonroroBka K CEMHHApCKUM 3aHATHSM MPOXOASIT B HECKOJIBKO 3TaloB: BO-TEPBBIX,
HEO0OXOUMO BHUMATEIHHO M3YyYUTh BOIPOCHI U JUTEPATypy, PEKOMEHIOBAaHHYIO JJIsl aHAIN3a;
BO-BTOPBIX, CJIEIyeT TPOU3BECTH TIOUCK JOMOJIHUTEIBHOW HH(POPMAIIMH U3 WU3BECTHBIX
UCTOYHUKOB (3TO MOTYT OBITH 3JIGKTPOHHBIE PECYPCHI; AOMAIIHUE M BY30BCKHE OMOJIMOTEKH;
KaOWHET KoaupuKauud W T.A.). B TpPeTbHX, CTYIEHT MOXET TOTOBUTHCS K CEMHUHApPy Kak
CaMOCTOSITENIbHO, TaK ® MPU  yd4yaCTHUM  MpenojaBarens, Yy KOTOPOTO  MOXKHO
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MPOKOHCYJIBTUPOBATHCS 10 BOIPOCAM CEMUHAPCKOro 3aHATUSA. B-4eTBepThIX, MOATOTOBKA K
CEeMHMHapy MOXeET ObITh KaK MHIMBHIYaJbHOM, TaK U KOJJICKTUBHOU (COBMECTHOE OOCYXICHHE
BOIIPOCOB CEMHHApa, PeIleHHe Ka3ycoB, 3a/ad). B-MATHIX, MOATOTOBKY K CEMHHApy MOXKHO
MMpOBOAUTDH ()KCJ'IaTeJ'H:HO) B MUCBMCHHOM BHUAC, COCTABJIAA KOHCICKT JIMTCPATYPhI IO TCMC HJIN
KOHCIIEKT OTBETa HA BOMPOCHI CEMHHApA. B-IIeCThIX, MpU MOATOTOBKE K CEMHHAPY HEOOXOIMMO
MPOBOAMUTH PENETHUIINH, €CIIH ITO CBA3aHa C JETOBBIMU UTPAMHU, POJIEBBIMHU UTpamMu. B-cenbMbIX,
IIPU MOATOTOBKE K MPAKTUYECKOMY 3aHATHIO CTYACHTY HEOOX0AMMO 0c000€ BHUMaHue 00paTuTh
Ha COCTOSTHUE 3aKOHOJATENIhCTBA, KOTOPOE OYEHb AMHAMHYHO U MOXKET MU3MEHHUTHCS HaKaHyHE
3aHATHUA. B-BOCBMBIX, CTYAGHT JOJDKEH OOpaTUTh BHUMAaHHE Ha CTENEHb HayYHOMU
pa3pa6OTaHHOCTI/I TEMBI B CMCXKHbBIX JUCHUIIJIMHAX: (bHHOCO(bHH, IIOJIHUTOJOIruu, COIMOJIOIuu,
HUCTOPUU, KYJIbTYPOJIOTH U APYTHX.
MeTtoauyeckue yKazaHus 10 MOATOTOBKE K NPAKTHYECKUM 3aHATHAM

OnHOl M3 BaXHBIX (QOPM CaMOCTOATENbHOM paboOTHl SABISETCS TMOATOTOBKA K
MPAKTUYECKOMY 3aHSTHIO.

HpI/I MNOATOTOBKEC K TMPAKTUYCCKUM 3aHATUAM CTYACHT [JOJLDKCH MPUACPKHUBATHCA
CIEAYIOLENH TEXHOJOTHU:

1. BHUMATEILHO HU3YUUTh OCHOBHBLIC BOIPOCHI TCMbI W IIJIAH MPAKTHYCCKOI'O0 3aHATHA,
OTIpEIeNIUTh MECTO TEMbI 3aHATHS B 00IIEM COJepKaHUH, €€ CBSA3b C APYTUMU TEMaMHU;

2. HalTH U TPOpPadbOTaTh COOTBETCTBYIOIINE Pa3/eNbl B PEKOMEH/IOBAHHBIX HOPMAaTHUBHBIX
JOKYMEHTaX, yueOHUKaxX U JOTOJTHUTEIbHON JIUTEPaTypeE;

3. mOci€ O3HAKOMIJIEHHSA C TCOPCTUYCCKUM MATCprUuajIOM OTBCTUTH Ha BOIIPOCHI IJIA
CaMOIIPOBEPKH;

4. mpoayMaTh CBOE NMOHMMAaHUE CIIOXKMBLICHCS CUTyallud B M3ydaeMol cdepe, mytu u
CrocoObI pelieHus MPOOJIEMHBIX BOIPOCOB;

5. npoaymMarb pa3BCPHYTHIC OTBCTHI HA MPCAJIOKCHHBIC BOIIPOCHI TCMbI, OIMHUPAsICH Ha
JICKIIMOHHBIE MAaTEPUAJIbl, PACIIUPSS U JOMOJHSAS UX JaHHBIMU U3 YU€OHUKOB, JTOTOTHUTEIHLHON

JUTEPATYPHI.
MeToanyeckue peKOMeHIAUMH 110 NOAT0TOBKEe KOMIIBIOTEPHON NMpe3eHTalnu
IIpe3enTanus (0T aHra. «presemtation» — MIpeCTaBICHUE) — 3TO HAOOP KapTUHOK-

CIAiIOB Ha OMNpEICICHHYIO TEeMY, KOTOpbIe XpaHsaTcs B (Qaiine crneuuanbHoro ¢opmara. Ha
KOKIOM Clalilc MOXHO COJAEpKaTh MPOU3BOJIBHYIO TEKCTOBYIO, TpadUUecKyr WU
BUJCOUH(OpPMALIMIO, AaHUMAIMIO, 3BYK W3 IMOATOTOBJICHHOro ayauodaiina, a Tak xe u
3anucaHHbll ¢ MHUKpodoHa. [Ipe3eHTanuu Jierko co3naBaTh € MOMOINBIO TporpamMmbl MS
PowerPoint.

IIpe3enTanuu npexHa3HAYEHbI JJIs:

e OTOOPKEHUSI HATJISITHOCTH Y4eOHOT0/JIEKITMOHHOTO MaTepuara,

e YIIpaBIICHUsI y4eOHO-TI03HABATEIILHOM IeATEIHHOCTRIO Ay IUTOPHH,

e KOHTPOJISI U POBEPKHU YCBOCHHUSI MOJAHHOTO MaTepuania,

e 0000IIECHHS U CUCTEMAaTU3aI[UU 3HAHUM,

e peKJIaMbl TOBapOB, YCIYT,

e coznianus (OoTOATHOOMOB U T.JI.

IIpe3eHTalUM MOKHO IEMOHCTPHPOBATH MO-PA3HOMY:

e Ha KOMITBIOTEPE,

e Ha SKpaHE C MOMOIIBI0 MYJIbTUMEIUITHOTO TPOEKTOPA,

e Ha TeJedKpaHe O0IbIIOro Gopmara.

Co3naHHbIe IPe3eHTAIUN MOTYT COAePHKATh:

e TEKCT,

e U300paKeHUS,

e TUATPAMMBI,

e PUCYHKH,

e KOMITBIOTEPHYIO aHUMAIIUIO MTPOLIECCOB U SBJICHUI,
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* 3BYKOBOE COIPOBOKIECHUE,

e aBTOUTYPHI,

e IATPaMMBI

e TUTIEPCCHUIKY;

 BUJICOPOJIUKHU.

IIpaBuiia co3naHust MyJIbTUMEIUHHBIX MPe3eHTANM I

OcHOBHOE PaBHJIO NMPE3CHTALMI:

[IpocToTa, TakOHUYHOCTH (MUHUMAJIU3M B TOjadye BU3yanbHOW mHMOpMmarun). KpaTkoe
U3JI0KEHUE MaTepuaia, MakCuMaabHasi HHPOPMATHBHOCTh TEKCTA.

Caenymwoniue npaBuiia npe3eHTaumia:

e UnTtabenpbHOCTh (BUAUMOCTh M3 CaMBIX JATbHUX YTOJKOB MOMEIIECHUS U C Pa3IMYHBIX
YCTPOKCTB);

e OTCyTCTBHE HAKOIUICHUS, YETKUM MOPSIIOK BO BCEM.

e TmraTenbHO CTPYKTYpHpOBaHHAS HHPOPMAIHSI.

e Hannuue KOpPOTKHMX M JIAKOHMYHBIX 3arojJOBKOB, MapKHPOBAaHHBIX U HYMEPOBAHHBIX
CITUCKOB.

e Baxxnyto uH(pOpManuio (HampuMmep, BBIBOJBI, OMpPEACICHHs, MpaBuia U T.1.) HYXHO
M0/1aBaTh OOJIBIINM U BBIICJICHHBIM HMIPU(GTOM U pa3MeIlaTh B JIEBOM BEPXHEM YTy Claija.

e Bropocrenennyro nHPpOpMAIIHIO KeTaTelIbHO pa3MenaTh BHU3Y claiiia.

o Kaxxiomy mostoxeHuto (Maee) Halo OTBECTH OT/ICIbHBIN ab3arl.

e [1aBHYIO H7I€10 HAJ0 BBUIOKHUTDH B IEPBOM CTPOKE ab3ara.

e lcnionb3oBaTte TabnuuHbie GOpMBI peacTaBIeHUs WHPOpMAIUK (AHarpaMMBbl, CXEMBbI)
JUTSL WULTIOCTPAIMY BaXKHEHINX (AKTOB, UTO AACT BO3MOXKHOCTH MOAATh MaTepHall KOMIIAKTHO U
HaTJISHO.

e ['paduika m0KHA OPraHUYHO JOTIOTHSTH TEKCT.

e OObsicHEeHHE HAJO pa3MellaTh Kak MOKHO OMKe K WUTIOCTpalui, ¢ KOTOPHIMU OHU
JTOJIKHBI TIOSIBJISITHCSL HA AKPaHE OJIHOBPEMEHHO.

e IHCTpYKIMH K BBIMOJHEHUIO 33/1a4 HEOOXOAUMO TIIATEIbHO MPOyMaTh OTHOCUTEIHHO
UX YETKOCTH, JAKOHUYHOCTH, OJHO3HAYHOCTH.

e lcnionb3oBaTh SMOLMOHATIBHBIA (POH (XyI0KECTBEHHAs Mpo3a 3allOMHHAETCS JIydllle,
YeM CHelUaIbHbIe TEKCThI, & CTUXU — JIYYIlle, YEM IIPO3a).

e Bcio TekcroBylo uHOpMaLMIO HYXHO TIHIATEIbHO MPOBEPUTh HA OTCYTCTBUE
opdorpapudeckux, rpaMMaTHIECKUX U CTHIMCTHYECKHUX OIITHUOOK.

e [Ipon3BOAUTENHLHOCTD O/IABAEMOI0 MaTepHalia yBEJIUYUBAETCS, €CIU OJHOBPEMEHHO
3aJ€ICTBOBaHbl 3PUTENBHBIM W CIyXOBOM KaHalbl BOCIPHATHA WHpOpMaLuu (3apyOeKHbIE
MCTOYHUKHU 3TO HA3bIBAIOT MPUHIMIIOM MoAanbHOCTH). [loaTOMy pekoMeHayeTcsi TaM, I/ie 3TO
BO3MOXHO, HCITOJIb30BaTh ISl TEKCTA U rpauuecKux N300paKeHUH 3ByKOBOE COMIPOBOXKICHHE.

DuU3H0JI0THYEeCKHE 0COOCHHOCTH BOCTIPUATHS IIBETOB U (opM

e Crumynupytone (Temible) IBeTa CIOCOOCTBYIOT BO30YXIECHUIO U JCHCTBYIOT Kak
pazapaxkuTtenu (B MOpsAKe yObIBaHUS WHTEHCHUBHOCTH BO3JEWUCTBHUS: KpPaCHBIM, OpaH)KEBBIi,
JKEITHIN).

e JlesunTerpupytoniye (XOJOJHBIE) IIBETa YCIOKAWBAIOT, BbHI3bIBAIOT COHJIMBOE
COCTOsTHUE (B TOM K€ TopsiaKe: (PUOJIETOBBINA, CHHHIA, TOTYOOU, CHHE-3€JICHBIH, 3eTICHBIN).

e  HeliTpanbHbIe LIBETA: CBETIIO-PO30BbI, KEITO-3€JE€HBINA, KOPUUHEBBII.

e CoueraHue IBYX IIBETOB — I[BETa 3HaKa W IBeTa ()OHA — CYIIECTBEHHO BIIMSCT Ha
3pUTENbHBIN KOM(OPT, IpUUEM HEKOTOpPbIE Maphbl I[BETOB HE TOJHKO YTOMIISIOT 3pEHHE, HO U
MOTYT BBI3BaTh CTpecc (HampuMep: 3eJICHBIE CHMBOJIBI HA KpacHOM (OHE).

e Jlyumee coderanue 1BeToB mpudTa u ¢GoHa: OCNBIH Ha TEMHO-CHHEM, YEpHBIA Ha
0eJIoM, JKeNTHI Ha CHHEM, OpPAaH)KEBbI HAa YEPHOM.

e IIBeroBas cxeMa JIOKHA OBITH OJMHAKOBOM JIJIST BCEX CIIAMIOB.

e JIt000ii pHUCYHOK (pOHA TOBBIMIAET YTOMIISIEMOCTh IJ1a3 M CHMXKaeT 3()(HEeKTUBHOCTh
BOCTIpUATHS UH(OPMALIUH.
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o Uerkue, sipKkue pUCYHKH, KOTOPbIE MEHSAIOTCS, JIETKO «OXBAaTBhIBAIOT» MOJCO3HAHUE, U
OHM JIy4IlI€ 3alIOMUHAOTCS.

e JlroOol BTOpPOCTENEHHBIH OOBEKT, YTO JBIDKETCS (AaHUMHPOBAHHBIN), CHHUXKACT
KaueCTBO BOCIIPUATHUS MaTepuaia, OTBJIEKAET BHUMAHUE, HAPYLIAET €€ INHAMUKY.

e [Iloka3z cmaiitoB ¢ (HOHOBBIM COMPOBOXKIACHUEM HEXKEIATEIbHBIX 3BYKOB (TIECEH,
MEJOAMI) BBI3BIBAET OBICTPYIO YTOMJISIEMOCTb, CIIOCOOCTBYET pAacCeMBaHUIO BHHUMAaHUSA U
CHI)KAeT MPOU3BOIUTEIILHOCTh O0YUCHHUS.

o Ilomuute! YemoBek MOXET OJHOBPEMEHHO 3allOMHWHATh HE Oosiee Tpex (HaKToB,
BBIBOJIOB, OITPEAECIECHUN.

o Kaxplii cnaiiJl JOJDKEH OTPaXKaTh OJIHY MBICITb.

e TeKCT NOMKEH COCTOSTh U3 KOPOTKUX CJIOB U MPOCTHIX MPEITIOKEHUM.

e Crpoka nomxHa comepxarhb 6-8 CIoB.

e Bcero Ha cnaiine 10KHO OBITH 6-8 CTPOK.

o OO1mIee KOIMYEeCTBO CJIOB HE AOHKHO MpeBhIaTh S0.

e ['maronsel 1OKHEI OBITH B OTHON BPEMEHHOU (opMe.

e 3aroyioBKM JOJKHBI MPUBIEKAaTh BHUMAaHUE ayAUTOPHUM U 00001IaTh OCHOBHBIE
MIOJIOKEHUS CIIai/1a.

e B 3aromoBkax J0JKHBI OBITH U OOJIBIITNE, M MAJIbIE OYKBBI.

e Crnaiifpl TOKHBI OBITH HE CIUIIKOM SPKUMH — JIUITHUE YKPAIICHUS JIUIIL CO3/1al0T
Oapbep Ha yTH 3P heKTUBHOM NIepenaun nHOpMaIuy.

o KonuuecTBo 0;10Kk0B MHPOPMALIUU BO BpeMsi OTOOPa)KEHHsI CTAaTUCTUYECKUX JTaHHBIX
Ha OJTHOM CJaiijie TIOJDKHO OBITh HE 0oJiee YeThIpeX.

o [loanucu k WILTIOCTpALUU pasMELIalOTCA MO HEM, a He HaJ| HEll.

o Bce cnaiinpl npe3eHTaum 10JKHBL ObITh BBIIEPKAHbBI B OJJTHOM CTHIIE.

OO0mme npaBuJa NCNOJb30BaHUsA LIPUGTOB

1.Kaxnapiii mpudT (rapHUTYpa + HAIMCAHKUE) UMEET OJHY CMBICIIOBYIO Harpy3Ky.

JI1st yCTOMYMBOM rapHUTYpPBI TPAIULIMOHHBIMY, 110 MeHbIIEH Mepe, ¢ XIX B. ecTb Takue:

e MOJTYXUPHBIN WIPUQPT Ha3BaHUS CTPYKTYpP TOKYMEHTA,

e KypCUB — JIOTUYECKOE YAapeHUE, B YACTHOCTH, Ha (OPMYIHPOBAHUU OCHOBHBIX
MOJIOKEHUH, ONIPEACIICHUH U T. 1.,

e «IIPSIMOI» OOBIYHBIN - OCHOBHOW MacCHB MHGOPMAIUH.

2. TexkcTbl mNpe3eHTAlMi, KOTOPBIE HCIOJIB3YIOT B TICUXOJOTHYECKH HAIMPSKEHHOMN
HECTAaHJAPTHOW CHUTyallUM, HaJA0 MOAaTh TApPHUTYPOH C YNPOIICHHBIM aJITOPUTMOM
pacrio3HaBaHus, Hampumep, Impudtom Arial. D10 1EenecooOpa3HO BO BpeMs pabOTHI C
WHCTPYKIUSMU TPaBUI 0€30MaCHOCTH, HOPMATUBHBIMH aKTaMH, COTJAIICHUSMH C MPABOBBIMHU
WU UMYILECTBEHHBIMHU ITOCIEACTBUSAMU, YCIOBUSAMH OJUMITHAIHBIX 3aJaHUM U T.II.

3. M36eraiite ucnosnb30BaHus Oojiee TpeX pa3IMYHbIX IIPU(PTOB HA OJHOM craiine.
WNnaue uwurtaTenb NPEeXKIACBPEMEHHO YCTAHET, IIOCTOSHHO TBITAasACh BBIOpATh aAITOPUTM
pacnio3HaBaHus mpudTa. ckitoueHNne COCTaBISIeT MHCTPYKIUS [0 HCIIOIH30BAHHIO IIPHUQTOB.

Metoanyeckue peKOMeHIAMU 10 MOATOTOBKE M NMPOBEIEHUIO 3a4eTa
3auer BBICTABIsSIETCST 0€3 ompoca MO pe3yabTaTam paboThl CTyIAeHTa B TEUCHUE

TpPUMeECTpa.

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHDbI

TpeGoBanusi K MaTepuUaIbHO-TEXHUYECKOMY OOCCIICUCHHIO IUCIUIUIMHBI TI0 THUIIAM
3aHITHIA:

- IJIs1 TIPOBEACHUS 3aHITHH JICKITMOHHOTO THTIA:

CHeIMallbHOE MIOMENIeHHe, yueOHas MeOelb, TEXHUYECKOE OCHAIIICHHUE.

- 1711 TIPOBEICHUS TPAKTUYCCKUX 3aHIATHI THIIA:

CHeIMallbHOE MIOMENIeHHe, yaeOHas MeOellb, TEXHUYECKOE OCHAIIICHHUE.

- 1711 TIPOBEICHUS TPOMEKYTOUHOM aTTeCTAINU:
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CHeIMallbHOE MOMENIeHNe, yaeOHass MeOellb, TEXHUYECKOE OCHAIIICHHUE.

10. OCOBEHHOCTH OCBOEHUA JUCIIMIIJIMHBI JMOAMU C OI'PAHUYEHHBIMUAU
BO3MOXHOCTSAMHA 3T0POBbS

OO0y4JaroImMes ¢ OrpaHMICHHBIMHA BO3MOKHOCTSIMH 3J0POBBS MPEIOCTABIISIOTCS CICIUANBHBIC YICOHHUKH,
y4eOHBIC TOCOOUS U TUAAKTHYCCKIE MAaTePHAIIbI, CIICIIUABLHBIC TEXHIUCCKUE CPEIICTBA O0YUCHUS KOJUICKTUBHOTO U
WHIUBUAYAILHOTO TONB30BaHUs, YCIAYTH aCCHCTCHTa (THIOTOPA), OKA3bIBAIOUICTO OOYYAIOIIUMCS HEOOXOIUMYIO
TEXHUYECKYIO TIOMOIIIb, & TAKXKE YCIIYTH CYPIOIIEPEBOTIUKOB U TH(HIOCYPAONICPEBOTIUKOB.

OCBOCHHUE IUCUUILUIMHBI OOYYAIONIMMHUCS C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS MOXET OBITh
OpPTaHMU30BAHO COBMECTHO C IPYTHMMH O0YJAIONIUMICH, a TAKXKE B OTJCIBHBIX IPYyIIIaXx.

OcBoOeHHE TUCIUILIMHEI O0YYAOIIUMICS C OTPAHWNICHHBIMU BO3MOKHOCTSIMA 3/I0POBBSI OCYIIECTBISIETCS C
y4eToM 0cOOEHHOCTEH NCHX0(U3NIECKOTO Pa3BUTH, HHANBAIYATBHBIX BO3MO)KHOCTEH M COCTOSIHUS 30POBBSI.

B memsx DOCTYIMHOCTH HOJYYEHHS BBICHIET0 OOpa3oBaHMSA MO 00pa30BaTEIbHON MpoTrpaMMe JIHIaMHU C
OTPaHNYECHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI IIPH OCBOCHUH AUCIIUTUTHHBI 00€CIICINBaCTCS:

1) asist AT ¢ OTPaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBbSI IO 3PCHUIO:

— IPUCYTCTBHE THIOTOPA, OKA3BIBAIONIUI CTYICHTY HCOOXOIUMYK TEXHHYECKYIO IOMOIIb C YYETOM
WHIUBUAYAIBHBIX OCOOCHHOCTEH (IIOMOraeT 3aHsATh paboyce MECTO, MEePEIBUTATHCS, MPOYUTATh U O(OPMUTH
3aJlaHKe, B TOM YHUCIIC, 3alUCHIBas IO JUKTOBKY),

— MHCHMCHHBIC 3a/IaHUs, a TAKKE MHCTPYKIMH O MOPSAKE MX BBIMOJHCHUS O(QOPMISIFOTCS YBEIUYCHHBIM
mpupToM,

— CHelMalibHbIe YUeOHUKH, YIeOHbIC TOCOOUS M TUAAKTHICCKHE MaTepHalbl (MMEIOIINE KPYITHBIN MPUQT
WM ayauoae),

— MHAUBHIyaJIbHOE paBHOMEpPHOE ocBenienne He MmeHee 300 Jrokc,

—TpH HEOOXOMMUMOCTH CTYHCHTY [IJs BBINOJHCHHWS 3aaHUS IPEJOCTABIACTCS yBEIMYMBAIOIICE
YCTPOMCTBO;

2) 1St AT ¢ OTPaHUYEHHBIMHI BO3MOKHOCTSIME 3JI0POBBS TIO CITYXY:

— MPUCYTCTBHE ACCHUCTCHTA, OKA3bIBAIOLIMIA CTYIACHTY HCOOXOIUMYKO TEXHUYCCKYH) IMOMOIIb C Y4ETOM
WHIUBUAYAIBHBIX OCOOCHHOCTEH (IIOMOraeT 3aHsATh paboyee MECTO, MEePEIBUTATHCS, MPOYUTATh U O(OPMUTH
3aJlaHKe, B TOM YHUCIIC, 3alUCHIBas IO JUKTOBKY),

— obecrieunBacTCsl HAJTWMYUEC 3BYKOYCHJIMBAIOIICH —AamapaTtypbl KOJUICKTUBHOTO IOJIb30BAHHSA, IPH
HEOOXOMUMOCTH  OOydaromeMycss TpPEAOCTABISCTCS  3BYKOYCHIIMBAKOIIAS — amapaTypa HWHIWBUAYAIBHOTO
MIOJI30BAHUS,;

— obecrieunBaeTCs HaAJISKAIIMMHU 3BYKOBBIMH CPECTBAMHU BOCIIPOM3BEACHNUS HH(OPMAIIHH;

3) A OWII C OTPAHWYCHHBIMHA BO3MOYKHOCTSIMHU 30POBBS, HMEIOIINX HAPYIICHHUS OTIOPHO-ABUTATEIHLHOTO
ammapara:

— MMCHPMCHHBIC 3a/IaHUsl BBIIIONHIIOTCS HAa KOMIBIOTEPE CO CHEIHAIM3MPOBAHHBIM IPOTPAMMHBIM
o0ecTieyeHreM TN HaINKTOBBIBAIOTCS THIOTOPY;

— TI0 JKEJIAHUIO CTYIICHTA 3aJ]aHUsI MOTYT BBITIOJHSATHCS B YCTHOH (hopMme.
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